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I. General provisions

The purchase of goods, works and services by the
Kharkiv Charitable Foundation "House of Youth
and Children of the UMSA" (hereinafter - the
"Organization") is carried out under the conditions
and in the order determined by this Policy and in
compliance with the requirements of the current
legislation of Ukraine in the field of Civil and

Commercial Law. This Policy defines:

« principles and rules of procurement;

* procurement procedures, procedure and
conditions of their application;

» procurement control procedures, as well as the
responsibility of recipients and procurement
participants for violations of established
procurement procedures.

* necessary ethics and behavior of all participants
in the procurement process.
This Policy applies to purchases made for the

-



peaiizauii NPOEKTIB, 10 NOBHICTIO abo 4YacTKOBO
(GiHAHCYIOTBCS 3 KOWITIB JOHOPIB, BKJIIYaK4H
NpoeKkTH, WO (iHAHCYIOTHCS 33 PaxXyHOK KOLITIB 3
(anapai3uHry.

BakymiBas  34ilcHIOETBCS U 3a0e3neveHHs
edekTHBHOT  AIANBHOCTI Opranizauii  Ta
3abesnevenns 3axoziB Opranizauii ToBapaMu Ta
rmociyraMi HeoOXiHOT KiTBKOCTI Ta SKOCTI.
Bnaropiiina opranizaitis «XapkiBcbkuii OnarofiiHmi
¢oun «bymmHok wmomomi Tta  giteir  YMCA»»
3/UMCHIOE 3aKYIBIIO TOBapiB Ta MOCIYr Ha OCHOBI
BCTAHOBIEHHX wi€lo [loNiTHKOW TNPUHLMINB Ta
npouenyp. Yci npouecu, nos's3aHi i3 3aKynisiero Ta
MOCTa4aHHSAM  TOBapiB i  MOCIHYr, [OBHHHI
3AIMIIATHCSA TIPOCTHMH, e€()eKTHBHUMHM, NPO3OPHUMH,
ClpaBeJVIMBHMH, HANiHHHUMH Ta  BiAMOBLAATH
BkaziBkaM [lomiTMKM Ta YMHHOMY 33aKOHOAABCTBY
Yxkpainu.

Jlns pos'scHenHs woao 3acrocyBaHHs [lonmiThku
MOXKHA [TPOKOHCYIBTYBaTHES 3 0dicom

Buiaroniinoi oprasizauii «XapKiBCbKHii
Onaroniiinnii ¢oua «ByaMHOK Monoali Ta aiTel
YMCA»», eJIeKTPOHHA nouITa:
ymca.kharkiv.mma@gmail.com

Lini wiei Moaitakn:
e BcraHoBneHHs MEXaHi3MiB [pOBE/IeHHS

sakyniBens OpraHizauii s mocTadaHHs TOBapiB Ta
NoCJyr, 3aCHOBAHMX HAa MPHHIMMIAX [PO30POCTi,
KOHKYPEHTHOCTI Ta €KOHOMIYHOCTI;

e BusHadenHs QyHKuifi BiznosimambHuX oci
Opranizanii B Mexax  INpOBEIEHHs  IpoLenyp
3aKyIiBelb;

e Oxpecnenss MaxaHi3miB B3aemonii Opranisauii,
JIOHOpIB Ta NOCTa4ajlbHUKIB TOBAapiB Ta NOCIYyr B
MexaX TpOBeleHHS 3aKyliBellb Ta  BHKOHAHHA
JIOTOBIpHMX 3000B'A3aHb 32 YKIIaZIeHUMHU JIOTOBOPaMH.

e BcraHosineHHs €IMHHUX CTaH/apTiB i
NiIBAILEHHST e()eKTUBHOCTI B3aeMOJIl BIAMOBIAANBHHX
oci6 Opranizauii Ta IOHOPIB BIPOJOBX IPOLECY
3aKyIliBeb;

e 3abesneuyeHHs IPO30pPOCTI criBnpani,
CIpsIMOBaHe Ha 3aXHCT MpaB CTOPIH OpraHisauii Ta
NpOBe/IeHHsT  3aKymiBesb, BIJCYTHICTh IIaXpaicTsa,
piBHOMpABHICTL 1 PiBHI MOXIUBOCTI, 3a0be3nedeHHs
reHjiepHoi PiBHOCTI MiJ 4Yac MPOBEJIEHHS MPOLEaypH
3aKyMiBJIi.

purpose of provision

the work of the Organization and which are
necessary within the framework of the
implementation of projects that are fully or
partially financed from donor funds, including
projects financed from fundraising funds.
Procurement is carried out to ensure the efficient
operation of the Organization and measures to
provide the Organization with goods and services
of the required quantity and quality.

Charitable organization "Kharkiv Charitable
Foundation "House of Youth and Children of
UMSA"" purchases goods and services based on
the principles and procedures established by this
Policy. All processes related to the procurement
and supply of goods and services must remain
simple, efficient, transparent, fair, reliable and
comply with the Policy and current legislation of
Ukraine.

For clarification on the application of the Policy,
you can consult the office

Charitable organization "Kharkiv Charitable
Foundation "House of Youth and Children of
YMCA", e-mail: ymca.kharkiv.mma@gmail.com

The objectives of this Policy are:
e Establishing the Organization's
procurement mechanisms for the supply of
goods and services based on the principles of

transparency, competitiveness and  cost-
effectiveness;
e Defining  the  functions of  the

Organization's responsible persons within the
framework of procurement procedures;

e Outlining the mechanisms of interaction
between the Organization, donors and suppliers
of goods and services within the framework of
procurement and the fulfillment of contractual
obligations under concluded contracts.

e Establishing uniform standards and
increasing the efficiency of interaction between
the Organization's responsible persons and
donors during the procurement process;

e Ensuring transparency of cooperation
aimed at protecting the rights of the parties to the
organization and procurement, the absence of
fraud, equality and equal opportunities, ensuring
gender equality during the procurement
procedure.



I.I. OcHOBHI NPpHHUMIH 3aKyNiBe/Ib

B ocHoBy wuiei ITonituku 3akiajgeni Taki OCHOBHI
MPUHLMITH 3iHCHEHHS 3aKyIliBellb:
IIpunyun 0o6pocosicnoi KoOnKypenuii.

Peani3yeTbcsi TMPOBEJASHHAM  3aKymiBelb Ha
KOHKYPCHiif OCHOBi LLISXOM [OPiBHAHHS aHAJIOTTYHUX
MPOTO3HILLIH MOCTavyaIbHHKIB 3a 3azianerijib
yTBEp/UKEHHM  KpuTepisM 1 BHOOpy  Haiikpamiol
npono3uiii, ska 0 Bianosigana nonitakam braroaiinol
opranizauii  «XapkiBcekuii  OnaroziiiHui  GoHI
«bymurok monozai Ta gited YMCA»».

Hpunuun nposopocmi.

BiakpuTicTh Ta Ipo30picTh HA BCiX CTaAifgX 3aKymniBeb
nepenbadae  ONPUIIOAHEHHS  JOKYMEHTIB,  fKi
CTOCYIOTBCS NpoLeAyp 3aKymiBli, Ha Bedmopraini
YIIOBHOB)KEHOTO OpraHy Ta BUIBHMH JOCTYN J0 HHX.
Jlani TNpPUHLMNK € BaX/IMBHMH Ha KOXHOMY eTami
3aKyMiBeJIbHOrO mpolecy, 3abe3neuyloun CIpHUATIMBE
cepeoBHILe U1 KOHKypeH1ii. Opranizaiis 3abe3neuye
BIIBHMIH JIOCTYI yCiX y4YacHHKIB 0 iHdopmauii npo
3aKymniBio, nepeadayenoi uiero [ToniTukoro.

Hpunyun pienonpasnocmi ma HeOUCKPUMIHAYIL
[lonsrae B TOMYy, IIO YMOBH, METO/AM, KpHUTepii Ta
MOPAIOK BH3HAYEHHS MOCTa4aibHHKA TOrO 4 iHIIOrO
TOBapy BCTAHOBIIOIOTBCS 3a3faneriib i JIf  BCiX
YYaCHHUKIB BOHH OJIHAKOBi, a TaKoXk 3a0e3nevyerhbcs
HeJMCKpPUMIHALIHHUI  AocTyn 10  [pOLEeAYpH
3aKyTiBeNb Ta CIpaBeUTHBI YMOBH JUIS BCiX YYaCHHKIB
3aKymiBens. OpraHizallis He Ma€ npasa BCTAHOBIIIOBATH
OJHHMX JTUCKPUMIHALIHHHX BUMOT JI0 YYaCHHKIB.

IHpunyun exonomiunoi epekmusnocmi.

Jlo3Bosisie  gocsratH  MakCHMAllbHOIO  KiHIEBOTo
pe3ynbTarty LLISIXOM 30IHCHEHHS  3aKymiBelb
HeoOXiHUX TOBapis, pobiT i nocayr, HeoOXxiaHol sKocTi
1 KiITBKOCTI 3 MAaKCHMAJIBHOIO €KOHOMIYHOK BHIOOIO,
ane y Oynp-kOMy paszi B TpIiOpHTETI Mae JiATH

nonitTika bnaropiliHoi opraHizauii  «XapKiBChbKHMA
onaropiiinuii  goun  «bByauHOK Monoxi Ta  AiTe
YMCA»».

Hpunyun 06'ckmusHocmi ma Heynepeodcenocmi.
Osnavae, WO ynoBHOBaxeHi ocobu Opranizauil
3a0e3nedyoTh  OO0’€KTHMBHE  Ta  HeynepekeHe
BU3HAYEHHS MIEPEMOXKLISI [IPOLIEYPH 3aKyTiBIi.
3anobiraHds KOPYMUIHHHM [AiAM 1 3JOBXKHBAaHHAM.
[lepenbauae, mo ynosHoBaxeHi ocobu Opranizauii

I1. Basic principles of procurement

The following basic principles of procurement are
laid down in the basis of this Policy:

The principle of fair competition.

It is implemented by conducting procurement on a
competitive basis by comparing similar offers
from suppliers according to pre-approved criteria
and selecting the best offer that would meet the
policies of the Charitable Organization "Kharkiv
Charitable Foundation "House of Youth and
Children of YMCA™"".

The principle of transparency.

Openness and transparency at all stages of
procurement involves the publication of
documents related to procurement procedures on
the web portal of the authorized body and free
access to them. These principles are important at
each stage of the procurement process, providing a
favorable environment for competition. The
organization ensures free access to information
about the procurement provided for by this Policy
for all participants.
The principle and
discrimination.

It consists in the fact that the conditions, methods,
criteria and procedure for determining the supplier
of a particular product are established in advance
and are the same for all participants, and non-
discriminatory access to the procurement
procedure and fair conditions for all procurement
participants are ensured. The organization does
not have the right to establish any discriminatory
requirements for participants.

Principle of economic efficiency.

Allows you to achieve the maximum final result
by purchasing the necessary goods, works and
services, the required quality and quantity with
maximum economic benefit, but in any case, the
policy of the Charitable Organization "Kharkiv
Charitable Foundation "House of Youth and
Children o YMCA" should take priority.

of equality non-

Principle of objectivity and impartiality.
Means that authorized persons of the Organization
ensure objective and impartial determination of
the winner of the procurement procedure.
Prevention of corrupt acts and abuse. Provides that
authorized persons of the Organization should not



He MalOTh JOMYCKaTH KOH(UIIKTYy iHTepeciB mia uac
MPOBEIEHHSA 3aKyTIiBelb.

IL. Opranizauia npoBeieHHs 3aKyniBe/Ib

ILl. Opeanizauitina cmpykmypa ma 0008'A3Ku
nepconany Opzanizauii npu 30ilicnenni 3aKynieens;
Jlnsi 3abe3nedyeHHs npoueaypd 3aKyniBii, OTPHMaHHA
PEKBI3UTIB, OTPUMaHHS [POMO3HUIiH, aBTOpH3alil
paxyHKiB-()aKTyp Ta 3[ifiCHEHHs BHMTpaT, CKIaJe€HO
BiANOBiAHMIT  posnoain  obos's3kiB.  3ailicHeHHs
3aKy[MiBeNib IPOBOJHTHCA YTIOBHOBXEHOW 0c00010
(namami - "YO") Ha mixgcrasi pimenHs [lpesunenTa
Opranizanii. YO Bu3HauaeTbcs ab0 NpPH3HAYAETHCS
[Npesugentom Opraunizauii 3a CHUIBHAM pilIEHHAM
ynenis IlpaBninasam Opraxizamii OJHMM 3 TakHX
crnoco6iB:

® [LIAXOM TOKJIa/IeHHs Ha rnpaiiBHHKa
(npauiBuukiB) i3 mratHoi uucenbHocTi OpraHizauii
(GYHKLUIH yIOBHOBa)KEHOI 0COOH.

® [UISAXOM BBEACHHA [0 IITATHOIO PO3MUCY
okpemoi (oxpemux) mocaad (mocana), Ha sKy Oyne
NOKIa/IeHO 000B’A3KHU BUKOHAHHSA byHKuii
YIOBHOBaXK€HOI 0co0H (ynoBHOBaXKeHMX 0ci0) 30KkpemMa
B MeXKax peauizauii npoekriB GiHaHCOBAaHUX JOHOPAMH.

® [UISXOM yKJIaZieHHs TPYAOBOTO abo
rocrnoJIapcbKoro 10roBopy

[Tin yac KOPUCTYBAaHHS E€JEKTPOHHOK CHCTEMOIO
3akymniBenb YO BHOCUTBH [0 €JIEKTPOHHOI CHCTEMH
3aKylliBelib [E€PCOHANbHI [aHi, Hajae 3roay Ha IX
00po6Ky Ta OHOBITIOE TaKi JlaHi y pasi iX 3MiHH.

[NepconansHi naxi, BHeceHi YO 10 eneKTpOHHOI
CHUCTEMH 3aKymiBelb, HE ONPUIFOAHIOIOTHCS.
Buznayenns abGo npusHadeHHs YO He TIIOBHHHO
CTBOPIOBATH KOHQIIKT M iHTepecamu Opranizauii ta
y4aCHHMKa 3aKyliBIi 4M MK iHTepecaMH Y4YacHMKiB

npoueayp 3aKyliBeib, HaABHICTb SKOTO  MOXeE
BILIAHYTH Ha OO’€KTHBHICTH 1 HEyNepeIkKeHICTh
yXBaJleHHs pilleHb WOA0 BHOOpY  MepeMOoKIs

NPOLEIyPH 3aKy i BIi.

VnosHoBakeHa ocoba mnijg yac oprasizamii Ta

NpOBe/IeHHs npouenyp 3aKyIiBelb NOBHHHA
3a0e3neunTH O0’€KTHBHICTH Ta  HeylepeKeHICTh
Mpolecy oOpraHizauii Ta INpOBEINEHHS IPOLEayp
3aKyIiBeNb/CIIPOIIEHHX  3aKymiBelb B IHTepecax
Oprauizauii.

YnosBHOBaxkeHa 0coba 34iMCHIOE CBOIO [IisIBHICTb
Ha mifacraBi yknameHoro i3 Opranizaui€ed TpyAOBOro

allow a conflict of interest during procurement.

I1. Organization of procurement
I1.1. Organizational structure and responsibilities
of the Organization's personnel when carrying
out procurement:
To ensure the procurement procedure, obtaining
details, receiving proposals, authorizing invoices
and making expenses, an appropriate distribution
of responsibilities has been drawn up.
Procurement is carried out by the Authorized
Person (hereinafter referred to as the "AP") based
on the decision of the President of the
Organization. The AP is determined or appointed
by the President of the Organization by a joint
decision of the members of the Organization's
Board in one of the following ways:
» by assigning the functions of an authorized
person to an employee (employees) from the
Organization's staff.
* by introducing a separate (separate) position
(positions) to the staff list, which will be assigned
the duties of performing the functions of an
authorized person (authorized persons), in
particular within the framework of the
implementation of projects financed by donors.
* by concluding an employment or business
contract

When using the electronic procurement
system, the AP enters personal data into the
electronic procurement system, consents to their
processing and updates such data in case of their
change.

Personal data entered by the AP into the
electronic procurement system are not made
public. The determination or appointment of the
AP should not create a conflict between the
interests of the Organization and the procurement
participant or between the interests of the
participants in the procurement procedures, the
presence of which may affect the objectivity and
impartiality of decision-making on the selection of
the winner of the procurement procedure.

The authorized person during the
organization and conduct of procurement
procedures must ensure the objectivity and
impartiality of the process of organizing and
conducting procurement procedures/simplified
procurement in the interests of the Organization.

The authorized person carries out his
activities on the basis of an employment or



abo  rocnomapcbkoro  jgoroBopy abo  Hakasy
[IpesunentB Opranizauii Ta BiJANOBIAHONO NMOJOMKEHHS.
YnoBHoBaxkeHna ocoba NOBHHHA MaTH BHLIY OCBITY, 5K
NpaBUIO OpUAMYHY ab0 €KOHOMiuHY OCBiTY. Y pasi
BHU3HAYEHHS KUIBKOX YIIOBHOBR)KEHHUX oci6
pO3MeKyBaHHA 1X TIOBHOBaXeHb Ta OOOB’S3KIB
BHM3HavaeThes piteHHsM [Ipapninns Opraxizarii.

YnoBHOBaXeHI 0CO0M MOXYTh NPOHTH HABUAHHS
3 IMTaHb opradizauii Tta 3xaificHeHHs mMyOMiYHUX
3aKyIiBeNlb, Y TOMY YHCIi JAMCTaHUiiiHe B IHTepHeri.
VnoBHOBaXkeHa ocoba s 3aiMcCHEeHHs CBOIX (yHKLUIH
MiATBEPXKY€E CBiii piBeHb BOJOAIHHA HEOOXiTHUMH
3HaHHAMU y cdepi nyOniyHHX 3aKyniBelb LIIAXOM
MPOXO/UKEHHS  Oe3KOIITOBHOIO  TECTYBAHHA  Ha
crienianizoBanux IHTepHeT-pecypcax.

JIns miAroTOBKM TEeHAEPHOI NOKyMeHTauii s
MPOBEJEHHs 3aKymniBii YMoBHOBaXeHa ocoba Moxe
3alydaTy iHIKX npauiBHukis Oprauizanii.

Huxcwe  naeedeni  ¢hynxyii  npayienuxie
Opeanizayii, aki moxcyme Oymu  3anyueni 00
op2auizayii 3aKynieeib:

IIpesudenm opzanizauii:

ernpu3Hayae  YnoBHOBaxeHy  ocoly/ocid s

NpOBE/IeHHS 3aKyTiBellb;

e iHiL[IO€ TpPOBEJeHHs 3aKyIiBelb BIAMOBIAHO 10
notped Opranizaiii 4d JUid BHUKOHAHHS IPOEKTIB Ta
nporpam B Mexkax OpraHisauii;

® JOpyvaE TPOBEIACHHS 3aKymniBedb YIOBHOBAXKEHIH
0co0i;

e 0epe yuacth y kBaidikalii yq9acHUKIB 3aKyTiBemb
Ta y BUOOPI MiAPSIHHKIB;

ecrnpusie YMOBHOBaKeHiH ocobi y migroroBui
JIOKYMEHTIB HeOOXIIHUX JUIs [IPOBEJIeHs 3aKyiBIi;

ecrnpuse YNoBHOBaXeHiH ocobi y miarorosui
JIOTOBOPIB 3 MiAPSIHHKAMH;

e [T/IMMCYE  JIOrOBOPH 3
MOCTa4YaHHs TOBAPiB T MOCIYT.

NiApsJHUKaMH  Ha

Ynoenoeaxcena ocoba:

e BuOMpae npoueaypy 3aKymiBii
BaprTocTi Ta crieuQiky 3aKymiBiIi;

e3a0e3neuye  CKIagaHHA,  3aTBep/DKEHHs  Ta
30epiraHHs JOKYMEHTIB 1010 y0IiYHUX 3aKyiBelb;

e [poBeUTh KBanidikanilo y4yacHHMKIB 3aKymiBii Ta
BU3HAYEHHS NIePeMOXKIIsA 3aKyTiBli;

® DillIeHHs1 YMOBHOBAXEHOI 0COOM OQOPMIIOIOTHCA
MPOTOKOJIOM i3 3a3HAYEHHSAM J1aTH NIPUIHATTS pilleHHs,
SIKUI MiIMHCY€ETHCS YIIOBHOBAXEHO0 0c00010;

BiAMOBIIHO 10O

business contract concluded with the Organization
or an Order of the President of the Organization
and the relevant regulation. The authorized person
must have a higher education, as a rule, a law or
economics education. In the event of the
identification of several authorized persons, the
division of their powers and responsibilities shall
be determined by the decision of the Board of the
Organization.

Authorized persons may undergo training
on the organization and implementation of public
procurement, including distance learning on the
Internet. An authorized person, in order to
perform his functions, confirms his level of
possession of the necessary knowledge in the field
of public procurement by passing free testing on
specialized Internet resources.

To prepare tender documentation for
procurement, the Authorized Person may involve
other employees of the Organization.

The following are the functions of the NGO
emplovees who may be involved in organizing
procurement.

The President of the Organization:
» appoints the Authorized Person/s to conduct

procurement;
* initiates procurement in accordance with the
needs of the Organization or for the

implementation of projects and programs within
the Organization;

* entrusts the conduct of procurement to the
Authorized Person;

* participates in the qualification of
procurement participants and in the selection of
contractors;

» assists the Authorized Person in preparing the
documents necessary for the procurement;

» assists the Authorized Person in preparing
contracts with contractors;

* signs contracts with contractors for the supply
of goods and services.

The authorized person:

» selects the procurement procedure in
accordance with the cost and specifics of the
procurement;

* ensures the preparation, approval and storage
of documents on public procurement;

» conducts the qualification of procurement
participants and determines the winner of the
procurement;

+ the decisions of the authorized person are



erorye Ta 3abe3nedye MiANMUCAHHA JOTOBOPIB 3
NePeMOXKLIAMH 3aKyIiBelb;

®3/1I{iCHIOE MOHITOPHHI' BMKOHaHHs JOrOBOpIB Ta
HaIeXKHOTO O(OPMIIEHHS aKTiB BHKOHaHMX polir, Ta
3BITHUX JOKYMEHTIB L10/10 3aKyIIiBellb.

Ipoexmuuit meneddicep/adminicmpamop:

® iHIIIIOE TPOBE/IEHHs 3aKyliBesb il BHKOHaHHS
NpoeKTiB Ta mporpaM B Mexxax Opranizaii;

ecripusic  YTNOBHOBaXeHiH o0codi y mniarorosui
TEHJIEPHUX JIOKYMEHTIB;

®3ifICHIOE MOHITOPUHI HAJEKHOIO BHKOHAHH:
po0iT/ mocTayaHHA TOBAapiB UM MOCHYT MiAPAIHUKAMH B
MeXKax peanizani MmpoeKTy.

Bbyxzanmep:
® B MeKax CBOEI KOMIIETEHLi] BXKHBa€ 3aX0/iB 100
CBOEYACHOTO MpOBeJeHHS (iHAHCOBHX ornepauiil s
BUKOHAHHS JIOTOBOPIB;
® 3/1i}CHIOE OTJIaTy 3a JIOrOBOPaMH 3 MiAPAIHHKAMH.

3a piwennsm [lpaBninas Opranizanii  Moxe
yTBOpIOBaTHcs poboya rpyna y CKJIaii NpauiBHHKIB
Opranizauii uis po3risay TeHAePHHX NPONO3HLIH.

V pa3si yrBopeHHs pob0o4O0l rpynu ynoBHOBaXKE€Ha
ocoba € Ti roJI0BOIO Ta OpraHi3oBye ii poboTy.

PoGoua rpyna Gepe y4acTb Y po3risili TeHIEPHHX
Npono3ulliii, y MpOBeleHHI TNeperoBopis y pasi
3MIMCHEHHS TIeperoBOpHOI NpoUeAypH, a pillleHHs
poGouoi rpynu Mae 1opaj4uil Xapakrep.

Skuo 3aKkymiBns 3IMCHIOETBCS 3a JlepiKaBHi
KOILITH, He MOXYTh OyTH YNOBHOBaXKeHOKW 0c00010 3
NMUTaHb 3aKymniBens Ta/abo BxoauTu 10 Pobouol rpynu
HACTYMHI KaTeropii oci6:

erocazioBi o0co0M Ta NpPeACTaBHHKH  4YJEHIB
Opranizaii, uieHH IXHIX ciMei;

® HAPO/HI AenmyTaTH Y KpaiHu;

® IeMyTaTH MICBKHX, PAHOHHUX Y MicTax, palloHHUX,
obnacHux pan.

KoHTponb 3a BHKOHAaHHAM [OJOXEHb L€l
[TomiTHKK BciMa criiBpoOiTHUKAMH, 1110 OepyTh y4acTh y
npoieci 3aKkyniBeib Ta MOHITOPHHI 1 JOTpHMaHHA
apidicuioe  Ilpesupent Opranizauii, KOTpHH MOXe
JieneryBarTH, y BiZIMOBITHUX BUTAKAX,
BIAMOBIAANBHICTE 3a K0 (YHKUIIO CcHiBpoOiTHHKAM
Opranizauii BiANOBiAHO 10 iX KBajidikauii.

recorded in a protocol indicating the date of the
decision, which is signed by the authorized
person;

» prepares and ensures the signing of contracts
with the winners of the procurement;

* monitors the implementation of contracts and
the proper execution of acts of work performed,
and reporting documents on procurement.

The Project Manager/Administrator:

* initiates procurement for the implementation
of projects and programs within the Organization;

» assists the Authorized Person in the
preparation of tender documents;

* monitors the proper performance of
work/supply of goods or services by contractors
within the framework of the project
implementation.

The accountant:

» within the scope of his/her competence, takes
measures to ensure timely financial transactions
for the implementation of contracts;

* makes payments under contracts
contractors.

By decision of the Board of the Organization,
a working group may be formed from the
Organization's employees to consider tender
offers.

In the event of the formation of a working
group, the authorized person shall be its chairman
and shall organize its work.

The working group shall participate in the
consideration of tender offers, in negotiations in
the event of a negotiation procedure, and the
decision of the working group shall be of an
advisory nature.

If the procurement is carried out for state
funds, the following categories of persons may not
be Authorized Persons for Procurement and/or
members of the Working Group:

» officials and representatives of members of the
Organization, members of their families;

* people's deputies of Ukraine;

* deputies of city, district, regional councils.

with

Control over the implementation of the
provisions of this Policy by all employees
participating in the procurement process and
monitoring of its compliance shall be carried out
by the President of the Organization, who may
delegate, in appropriate cases, responsibility for
this function to employees of the Organization in



I11. Ipouenypu nposeaenns 3aKyniseb

Bci mnanosi 3akynisiai BaaroaiitHoio oprasizaui€ero
«XapkiBcekuil Gnaroaiiuuit o «byauHOK Moozl Ta
nitedd YMCA»» 31iHCHIOIOTECS B MeXax JisJbHOCTEH,
3aTBEpIUKEHMX  PIYHMMH  poDOYHMMH  IU1aHaMHy,
OropKkeTamu  TipoekTiB Ta OromkeroMm Opranizatii,
BiINOBiHO 10 MoTpel i Hine# aisnbHOCTI Opranizanii.

3akyniBii, sKi 3AIHCHIOIOTbCS B MeXaxX IPOEKTIB
(iHaHCcOBaHMX MporpaMamMHM MiKHAPOJHO TEXHIYHOI
JIOTMOMOTH, 3/IHCHIOIOTBCS BIAMOBIIHO 10 BMMOr Ta
NpaBKil IOHOPA, AKi MPOMHCaHi B I0roBopax, MnojiTuKax
JIOHOpA, PO3'ACHEHHSX, TEXHIYHUX 3aBIAHHAX TOLIO.

SAkmo K [JOHOp HE Ma€ BHMOI Ta [paBHI
3aKkynmiBenb, Oprasizauis 3acTocoBye [paBHja Ta
Hopmu i€l [onituky.

IIL1 Iniyitosanna 3aKynieens

Ininiaropom 3akymiBens Moxe Oytu IlpesuzaeHt
Opranizauii, npoeKTHHI MeHemKep/aamiHicTpaTop abo
MeHe/DKep KOHKpeTHoro mnpoexkty Opranizauii, s
BHKOHaHHS  SKOro  noTtpibHa  3akymisad,  3a
NOrO/UKeHHAM 3 [Tpesunentom  Opranisauii.
IniniroBanHs  3akymiBens  BiAOyBaeTbes — LUISXOM
MOBIIOMJIEHHS YnoBHOBaXeHOT ocobu po
HeOoOXiIHICTh NpoBeIeHHs 3aKyMiBIIi.

Vel J10KyMeHTH Ui TpOBeJleHHs  3aKyTiBelb
(TeHaepHI [OKYMEHTH) TOTYIOTbCS YIIOBHOBKEHOIO
0cob00 i3 3alydYeHHAM HeOOXiJHHX clieuianicTiB
Oprani3auii, 3a He0OXiAHOCTI.

111.11.Opzanizayia npoeedenna 3aKynieenp
OpraHi3auis Bu3Ha4ae a1 cede Taki NpiopHTeTHI
BH/IM 3aKYTliBeJb:

Il psimi 3akynisJi
3aCcTOCOBYETHCS JUIs 3aKyTiBJi TOBapiB Ta MOCITYT (KpiM

MOCIIYT 3 IOTOYHOro peMOHTY) BapTicTio 10 100 THCAY
IPHBEHb.

Anecopumm npoyedypu:

[TignucanHs 1OroBOpy 3 MiJPAJHHKOM Ta OmJaTa
MIPAIHAKY HA OCHOBI HaJaHWX akTiB BUKOHAHHX
pobiT/iHBOHCIB.

OnpunmogHeHHss B
3aKymiBeiab 3BIT PO

cHucTeMi
3aKyMiBIIO,

eNeKTPOHHIH
JIOTOBIp  MpoO

accordance with their qualifications.

II1. Procurement procedures
All planned procurements by the Charitable

Organization "Kharkiv Charitable Foundation
"House of Youth and Children of the Ukrainian
Academy of Social Sciences" are carried out
within the framework of activities approved by
annual work plans, project budgets and the
Organization's budget, in accordance with the
needs and goals of the Organization's activities.

Procurements carried out within the
framework of projects financed by international
technical assistance programs are carried out in
accordance with the requirements and rules of the
donor, which are specified in contracts, donor
policies, explanations, technical tasks, etc.

If the donor does not have procurement
requirements and rules, the Organization applies
the rules and norms of this Policy.

IILL Initiation of procurements

The initiator of procurements may be the
President of the Organization, the project
manager/administrator or the manager of a
specific project of the Organization, for the
implementation of which the procurement is
required, in agreement with the President of the
Organization. Procurement is initiated by
notifying the Authorized Person of the need to
conduct the procurement.

All documents for procurement (tender
documents) are prepared by the Authorized Person
with the involvement of the necessary specialists
of the Organization, if necessary.

II1.11.Organization of procurement
The organization determines the following priority
types of procurement for itself:

Direct procurement
Applies to the procurement of goods and services

(except for current repair services) worth up to
100 thousand UAH.
Procedure algorithm:

Signing a contract with the contractor and
paying the contractor based on the provided
certificates of work performed/invoices.

Publication in the electronic procurement
system of a report on the procurement contract



yKinajgeHuii 6e3 BUKOPUCTAHHS €JNEKTPOHHOI CHCTEMH
3aKyIiBe/b SKILO O4YiKyBaHa BapTiCTh 3aKymiBii Ginbma
Hix 50 THCSY rPUBEHb.
LlinoBi npono3uuii
3acTocoByeTbCs Ul 3aKyMiBi TOBapiB Ta Mociyr
papricTio Big 100 Tucsu rpuBenb no 200  THcsu
TPHBEHb.
Anzopumm npoyedypu:
o Creuudikanis npeaMeTy 3aKymiBi;
e [lopanHs npono3uuiii nocra4yanbHHUKIB,
e Bindip nocravanbHUKa 3 eKOHOMIYHO BUTiIHOIO
NPOTO3HIII€l0;
e VKJaJeHHs JOTOBOPY MPO 3aKyIiBIiO;
e OnpuirogHeHHs 3BITY PO OLIHKY [TPOMO3ULITH.

Tennep
3acTOCOBYIOTh,  fKIIO  O4iKyBaHa  BapTicTh
3akymiBini  cknagae  Ounbwe 200 THcsY  rpuBeHb
[IpoBoaHTHCS i3 3aCTOCYBaHHAM BIKPHTHX
€JIeKTPOHHUX MalJaHYHKIB.
Anzopumm npoyedypu:
© OnpuIIOAHEHHS OroJIOMeHHS;
® YTO4YHEHHS iH(opmamii NOTEHIIi HHUMH
Y4aCHHKaMH;

e [loanns nporno3uiliii;

e Po3risijl [Ipono3uLLii;

e BusHaueHHs NepeMOXKLs;

e YKIIaIeHHs IOTOBOPY;

o [TyGnikartist 3BiTY Npo OLIHKY MPOMO3MUILiii.

IleperoBopHa npoueaypa
BHKOpPHCTOBYETBCS KOJH:
e  Oyso ABi4l BiIMiHEHO TOPIH;
e po0OOTH, TOBapuM 4YH IOCIYIH MOXKYTb OyTH
BHUKOHAHI JIUILIE OTHAM IiAPSIHAKOM;
®  HaraiabHa norpeba;
® qichad  yKIaAeHHA ~ J0rOBOpY  HeoOximHe
NOCTAYaHHs [OJAaTKOBOIrO TOBapy Yy TOro camoro
nocTavyalbHHKa;
®  3aKymiBli HOPUAWYHHX TOCIYT, TMOB’S3aHUX i3
3aXHCTOM [IpaB Ta iHTepeciB YKpaiHu.

Aneopumm npoyedypu:

BHKOPHCTOBYETBCA AK BUHATOK, KOMM 2 TONepe/iHi
3aKymiB/i NEeBHMX TOBapiB/mociyr He BiaOynucs, i
BiAMoBiiHO 10 sikoi Oprauizamis ykiajzae J0TOBip Mpo
3aKyMiBIIKO MICJAs NMPOBEJEHHS NEPEeroBopiB LIOA0 LiHH
Ta IHIIMX YMOB JOroBOpY IPO 3aKyIiBIIO 3 OJHUM abo
KiJTbKOMa yYaCHHKaMH MpOLeayPH 3aKymiBIi.

IlinoBi npono3uuii.

3a miero mpoueayporw Opranizauis 3aiHcHIOE
BinOip mocTradanbHMKA Ta 3aKyNiBIK TOBAapiB, SKILO
BapTicTh 3aKymiBii ckinazae Bia 100 tuc. rpH. go 200

concluded without wusing the electronic
procurement system if the expected cost of the
procurement is more than 50 thousand UAH.
Price offers

Applies to the procurement of goods and services
worth from 100 thousand UAH to 200 thousand
UAH.

Procedure algorithm:

* Specification of the subject of procurement;

* Submission of supplier proposals;

» Selection of a supplier with an economically
advantageous offer;

* Conclusion of a procurement contract;

*» Publication of the Report on the Evaluation of
Proposals.

Tender

Applied if the expected cost of the procurement is
more than 200 thousand UAH. It is carried out
using open electronic platforms.

Procedure algorithm:

* Publication of the announcement;

* C(Clarification of information by potential
participants;

* Submission of proposals;

* Consideration of proposals;

» Determination of the winner;

* Conclusion of the contract;

* Publication of the report on the evaluation of
proposals.

Negotiated procedure

Used when:

» the tender has been cancelled twice;

» works, goods or services can be performed only
by one contractor;

* urgent need;

« after the conclusion of the contract, the supply of
additional goods from the same supplier is
necessary;

» procurement of legal services related to the
protection of the rights and interests of Ukraine.
Procedure algorithm:

Used as an exception when 2 previous
procurements of certain goods/services have not
taken place, and according to which the
Organization concludes a procurement contract
after negotiations on the price and other terms of
the procurement contract with one or more
participants in the procurement procedure.

Price proposals.

According to this procedure, the Organization
selects a supplier and purchases goods if the cost
of the purchase is from 100 thousand UAH. to 200




THC. T'PH. 3aKOHOJ4BYOK) OCHOBOKO JUIsl IPOBEIAEHHS
TaKuX 3aKkymniBenb € 3akoH Ykpainu «[lpo myGniuni
sakymiBni» Bim 25.12.2015 Ne 922-VIII, Ilocranosa
KMY «llpo Ilpo 3arBepaxeHHs oOcoOJHBOCTEH
3hilicHeHHs MyOJIYHMX 3aKymniBeab ToOBapiB, poOiT i
MOCAYr JJsi 3aMOBHMKIB, nependaueHux 3aKOHOM
Vkpaiuu «[lpo ny6Gniuni 3akyniBmi», Ha nepiox mii
MPaBOBOTO PEXHMY BOEHHOTO CTaHy B YKpaiHi Ta
npotsirom 90 aHiB 3 AHA HOro npuIHHEHHs abo
ckacyBanHa» BiJ 12.10.2022 poky Ne 1178

thousand UAH. The legislative basis for such
purchases is the Law of Ukraine “On Public
Procurement” dated 25.12.2015 No. 922-VIII, the
Resolution of the Cabinet of Ministers of Ukraine
“On Approval of the Features of Public
Procurement of Goods, Works and Services for
Customers Provided for by the Law of Ukraine
“On Public Procurement” for the Period of the
Legal Regime of Martial Law in Ukraine and
within 90 Days from the Date of Its Termination
or Cancellation” dated 12.10.2022 No. 1178

The algorithm for implementing the procedure for
requesting price proposals is as follows:

1) Development of a Notice of Request for Price

ANTOpUT™M  3JiliCHEHHS  NpOLENYpH  3aluTy
L{IHOBUX [MPOTIO3HULIH € HACTYITHHM:
1) Pospobka Ilosidomaenna npo 3anum _Ha
OMPUMAHHS YIHOBUX NPONOZULTLL.
YnoBHoBaxeHa ocoba Mae po3pobutu

[ToBifoMIEHHS TPO 3aMMT HA OTPHMAHHA LIIHOBHMX
MPOMNO3MLii BiJl NMOTEHUIHHHX [OCTAYANbHUKIB, SAKHH
Ma€e MICTHUTH:

e  HailiMeHyBaHHS TOBapy/TIOCIYT;
KIJTBKICTB TOBapY/TIOCIYT;
TexHiuHi crenudikaii ToBapis/nocnyr;
CTPOK ITOCTavyaHHs, Miclie,
crocib nocra4aHHs; YMOBHU OIUIATH;

e KiHUEBMH CTPOK MOJaHHA WIHH T[PONO3HLIH
NOCTavaIbHHKAMH.

YnosHoBaxkeHa  ocoba  3JIHCHIOE  MOLIYK
NOTEHLIHHUX MoCTa4aIbHHKIB crieluQiKoBaHNX
TOBapiB, mociyr ud pobiT Ta Haacunae [loBitomiaeHHs
npo 3aIMT LIHH NPONo3uLIii MMOTEHLIHHHM
nocravyajbHMKaM -  He  MeHme  HbK  3-M
nocrayanbHUKaM.

V ueit xe AeHb YrnoBHoBaxeHa ocoba myOiikye
[Toimomnennss Ha BebG-caiiti Opranizamii uu Ha
BIIKPUTHX €JIE€KTPOHHHX MalIaHYHKaX.

2) llodanHsa npono3suiyiti NOCMAa4arbHUKIE.

Tepmin moznavi nponosuilii nocTadyaIbHUKIB Mae
CKJIaJaTH He MeHle 3 (TppoX) pobouux JIHIB.

KoxeH yyaCHHK Ma€ MpaBoO MOJATH TUILKH OAHY
HiHOBY mpomno3uuito. LliHoBa mpono3uiis nogaeTses B
eNeKTPOHHIH (OpMi, JOKYMEHTH, MaloTh OyTH 3aBipeHi
MiAIHCOM Ta [1e4aTKO0/eJIeKTPOHHO- 1T (PPOBUM
MiAMACOM MOCTavyalbHAKA.

VnoBHOBakeHa ocoba Mae npaBo 3 BHacHOL
iHIL[IaTHBY 4YH 3a pe3y/IbTaTaMH 3BepHEeHb BHECTH 3MiHH
JI0 3aIMTY LIHOBHX TPOIMO3HIIiH, MPOJOBKUBIIH CTPOK
NOAaHHA Ta pPO3KPHTTA LUIHOBHUX [POMO3MLIA Ta
MOBIIOMHUTH NPOTAroM 1-ro (oaHoro) pobodoro AHS 3
JHS TIPHHHATTS pillleHHS NP0 BHECEHHS 3a3Ha4YeHHMX
3MiH yciMm ocobam, skuM Oyno HajicaaHo 3amuT
LUIHOBUX IPOMO3HULITi.

3) Bidbip nocmayaioHuka 3 eKOHOMIYHO 8U2IOHOW0

Proposals.
The Authorized Person shall develop a Notice

of Request for Quotations from Potential
Suppliers, which shall contain:

* name of goods/services;

* quantity of goods/services;

» technical specifications of goods/services;

* delivery time, place,

» method of delivery; payment terms;

* deadline for submission of price proposals by
suppliers.

The Authorized Person shall search for
potential suppliers of specified goods, services or
works and send a Notice of Request for
Quotations to potential suppliers - no less than 3
suppliers.

On the same day, the Authorized Person shall
publish the Notice on the Organization's website
or on open electronic platforms.

2) Submission of suppliers’ proposals.

The deadline for submission of suppliers'
proposals shall be no less than 3 (three) business
days.Each participant has the right to submit only
one price offer. The price offer is submitted in
electronic form, the documents must be certified
by the signature and seal/electronic digital
signature of the supplier.

The authorized person has the right, on his
own initiative or based on the results of appeals, to
make changes to the request for price offers,
extending the deadline for submission and
opening of price offers and to notify within 1
(one) business day from the date of the decision to
make the specified changes to all persons to whom
the request for price offers was sent.

3) Selection of the supplier with the economically
advantageous offer.




HPONOZUYICIO.

IliHoBi mpomo3uilii PO3KPUBAIOTBCS y  4ac,
BcraHoBineHuid  y [loBigomsieHHI mpo 3amuT  Ha
OTPHMaHHs WiHOBHX mnpono3uuii. Ilin yac po3kpHTTs

I[IHOBUX MPONO3ULIA  CKIAJA€ThC IPOTOKOT 32
dhopmoio.
3aranbHMH  CTPOK s pO3riiafly  LIHOBHX

MPONO3HLiH Ta BHU3HAYEHHS MEpPeMOXIA IpPOoLeaypH
3aKyIiBJi He IOBUHEH MEPeBHIYBaTH 5-TH (N’ATH) IHIB
3 JIHA PO3KPHTTS LIIHOBHX MPOTIO3HILiH.

[TepemorxkieM Mpouexypd  3aluTy  LIHOBUX

MpPOMO3MLIA  BW3HAETBCA  YYacHUK, #AKUH Tmoaas
MPOTO3HMIIII0, HIO BiANOBIAaE BHMOIaM, 3a3HAYEHHM Y
[loBioM/eHHI PO 3anMT HA OTPUMAHHS I[IHOBHX
NPONO3HIIiH, Ta Mae HaWHMXKYY IiHY. YTNOBHOBaXKeHa
ocobfa akuenTye UIHOBY MPOMNO3MLIKD B  JeHb
BH3HAYEHHS MEePEMONKIIA.
VnoBHoBaxeHa ocoba cknanae [lportokon Bindopy
IHOBHX TIPOMO3ULIHA 3a pe3ylbTaTaMH OLIHKH Ta
nyGiikye Horo nva BeG-caiiti Opranizanii Ta/abo iHIIMX
BIIKDHTHX eNeKTPOHHMX MaijaHuukax, je Oyna
OTOJIOIIeHa 3aKy B,

[Tporsrom 1-ro (ogHoro) poboworo aHS 3 AHS
NPUAHATTA pilleHHss TpO BH3HAYEHHS IMEePeMOXKLs,
YnoBHoBakeHa  ocoba  3000B’s3aHa  HazicnaTH
NePeMOIKLIO TPOLeIypH 3aKyMiBli MOBIJOMJIEHHS MPO
akuenT LiHosoi nporno3utiii. [ToigomnenHs npo akuent
iHOBOI MPOIMO3MLIT ONPHIIOJHIOETCS Ha Beb-rnoprani
Opranizauii Ta/ab0 iHIMX BIJKPUTHX ENEKTPOHHHX
MaiilaHYHKax, 1e Oysa orojomeHa 3aKyrmiBis.

4) Ilidnucanns 002080py.

Oprauizauis ykiajgae 3 nepeMoxieM J10roBip npo
MocTavyaHHsd TOBapiB, poOIT YM MOCIYT BIAMOBIIHO 10
OCHOBHMX  YMOB  JIOTOBOpY,  3a3HauyeHHX Yy
[ToBigomaeHHi 0pO 3amUT HAa OTPUMAHHA LIHOBHX
npono3uiii, y tepmin 20 (aBamusti) pobouux AHIB 3
JHS BU3HAYEHHS [IEPEMOXKLIA.

V pa3si nuceMOBOI BIMOBHM NEpeMOXKLSA Bin
MigMMCaHHA  JOroBopy  mpo  3aKymiBmo  abo
HEYKJIaJieHHs JOrOBOPY TMpO 3aKyMiBIl0 3 BHHH
ydacHMKa y BH3HadeHi uiero [lomiTHkol0 TepMiHH,
VnoBHOBaXkeHa o0coba aKlenTye HaiHWK4YYy LIHOBY
NPOMO3MIII0 3 YWCAAa IHIMX LIHOBHX MPOMO3HLIH,
CTPOK [ii SIKMX Ille He MHHYB. YIOBHOBaXkeHa ocoba
BiIXHUIS€ LIHOBI MPOMO3HLIl, Y pa3i SKIIO BOHH He
Bi/INIOBI1al0Th BUMOraMm mpornucanuM y [loBinomieHHi
PO 3a0UT HA OTPUMAHHS I[IHOBMX TPOMNO3MILIH.
VYnoBHOBaXKeHa oco0a MOXKEe CKacyBaTH 3aKyHiBIIO Yy
pasi oTpuMaHHs MeHie, HiK 2 (ABOX) LIHOBHX
MPOMO3HKLIiH Bijl I0CTAYAIBHHUKIB.

Price offers are opened at the time established
in the Notice of Request for Price Offers. During
the opening of price offers, a protocol is drawn up
in the form.

The total period for considering price offers
and determining the winner of the procurement
procedure should not exceed 5 (five) days from
the date of opening of price offers.

The winner of the procedure for requesting
price quotations is the participant who submitted a
proposal that meets the requirements specified in
the Notice of Request for Price Quotations and has
the lowest price. The authorized person accepts
the proposal on the day of determining the winner.

The Authorized Person shall draw up a
Protocol for the Selection of Price Proposals based
on the evaluation results and publish it on the
Organization’s website and/or other open
electronic platforms where the procurement was
announced.

Within | (one) business day from the date of
the decision to determine the winner, the
Authorized Person shall send the winner of the
procurement procedure a notification of
acceptance of the price proposal. The notification
of acceptance of the price proposal shall be
published on the Organization’s web portal and/or
other open electronic platforms where the
procurement was announced.

4) Signing of the contract.

The Organization shall conclude a contract
with the winner for the supply of goods, works or
services in accordance with the main terms of the
contract specified in the Notice of Request for
Price Proposals within 20 (twenty) business days
from the date of determination of the winner.

In the event of the winner's written refusal to
sign the procurement contract or failure to
conclude the procurement contract due to the
participant's fault within the time limits specified
in this Policy, the Authorized Person accepts the
lowest price offer from among other price offers
whose validity period has not yet expired. The
Authorized Person rejects price offers if they do
not meet the requirements specified in the Notice
of Request for Price Offers. The Authorized
Person may cancel the procurement if less than 2
(two) price offers are received from suppliers.

Tender.



Tenaep.

Tennep € cneuiaibHOIO MPOLELYPOIO 3aKYIIiBIIL.
3acTOCOBYETBCS, SIKIIO BAPTICTh 3aKymiBiai CKlIajae
Ginbie 200 THC. TpH.

OronolieHHss TeHAepY BIAOYBa€TbCS ILUIAXOM
nyOaikauii OronoiieHHss Npo NPOBeAeHHs 3aKyIiBii
YnoBHOBaXeHO 0c000I0 HA BIJAKPUTHX €JIeKTPOHHHX
Mmaiijanuukax Ta/abo BebG-caiiti Opranizamii. [lig uac
NpOBE/IeHHsT TeHIepy, TEHJEepHI MNporno3ulii MaroThb
NpaBo MoJaBaTH BCi 3aiHTepecoBaHi ocoOu. Jlis
NpOBeJeHHs TeHIepy Mae OyTH MOJaHO He MEHIle ABOX
TEHEPHHX TPONO3HULIH.

Tennep cknajaerscs 3
eramnis:

TAKUX [OCIiJOBHUX

1) OnpuaoaHeHHs
NpoBeIeHHs TeHaepy.

OrosiomeHHs Mpo MPOBEACHHS BIAKPHTHX TOPriB
MOBHHHO MICTHTH HACTYIHY iH(opMalLito:

e HaliMeHyBaHHS, MiCIIe3HaX0/DKeHHS Ta
inentudikaniiinuii kox Opranizauii B €auHOMYy
NepKaBHOMY PEECTpi I0PUAMYHUX 0ciD, (iznuHuX 0ocib-
NiINPUEMLIIB  Ta TpoMaicbKUX (OpMyBaHb, HOro
KaTeropis;

e Ha3Ba TpeaMeTa 3aKymiBili i3 3a3HaYeHHAM KOIY
3a €IMHUM 3aKyIiBebHUM CIIOBHHKOM (Y pasi moairy
HAa JIOTU TAKi BIIOMOCTI NMOBHHHI 323HA4YaTHCA CTOCOBHO
KOXXHOT'O JIOTa) Ta Ha3BH BIJNOBIAHUX KiacHpikaTopis
npeiMeTa 3aKkyliBii 1 YacTHH [peiMeTa 3aKymiBIi
(moTiB) (3a HAABHOCTI );

® KiJBKICTB Ta Miclle TOCTABKH TOBapiB, obcsr i
Miclie BAKOHAHHS poOiT 44 HaJlaHHA MOCIYT;

® QuiKyBaHa BapTICTh IpeJMeTa 3aKyTIiBIi;

® CTPOK [IOCTABKH TOBapiB, BHUKOHAaHHA poOIrT,
HajlaHHsl TIOCITYT;

® KiHIEBHH
MPOTNO3HLIIH;

® YMOBH OIUIATH;

® MOBa (MOBH), SKOI (SIKUMH) MOBMHHI rOTYBaTHCH
TeH/IepHI1 POTO3HULLT;

® po3Mip, BMJ Ta YMOBH HaJaHHs 3abe3nedeHHs
TeHJAEPHHUX TPOMO3HIIIH (AKII0 BAMAraeThes );

® /1aTa Ta Yac PO3KPUTTS TEHIEPHHUX MPOTIO3ULIIH;

® PO3Mip MiHIMAJIBHOIO KPOKY NOHHXKEHHS LiHH MiJl
yac eJIeKTPOHHOI'O ayKIioHy y Mekax Bin 0,5 BincoTka
1o 3 % oviKyBaHOI BapTOCTI 3aKymiBii abo B rpOILIOBHX
OZMHHLIAX;

e MarematHuHa  Gopmyna s
npuBeneHol wiHu (y pasi i 3acTocyBaHH)

OroJIOLIEeHHH npo

MNOJAHHSA

CTPOK TEHJEPHHX

PO3paxyHKy

B orosoiieHHi Mpo MpOBeIeHHS TEHAEPY MOXKe
3a3HavaTHCA iHIIA iH(opMallis.

Tender is a special procurement procedure. It
is applied if the cost of the procurement exceeds
200 thousand UAH.

Tender announcement is made by publishing
the Announcement of Procurement by the
Authorized Person on open electronic platforms
and/or the Organization's website. During the
tender, all interested persons have the right to
submit tender offers. At least two tender offers
must be submitted for the tender.

The tender consists of the
sequential stages:

1) Publication of the announcement of the
tender.

The announcement of the open tender must
contain the following information:

» name, location and identification code of the
Organization in the Unified State Register of
Legal Entities, Individual Entrepreneurs and
Public Organizations, its category;

* name of the procurement subject with the
code according to the Unified Procurement
Dictionary (in case of division into lots, such
information must be indicated for each lot) and the
names of the relevant classifiers of the
procurement subject and parts of the procurement
subject (lots) (if any);

» quantity and place of delivery of goods,
volume and place of performance of works or
provision of services;

« expected cost of the procurement subject;

» term of delivery of goods, performance of
works, provision of services;

* deadline for submission of tender offers;

* terms of payment;

* language (s) in which tender offers must be
prepared;

» size, type and conditions for providing
tender offer security (if required);

» date and time of opening of tender offers;

» size of the minimum step of price reduction
during an electronic auction within the range from
0.5 percent to 3% of the expected procurement
cost or in monetary units;

» mathematical formula for calculating the
reduced price (if applicable)

The tender announcement may contain other
information.

The requirements for the subject of
procurement determined by the Organization may
be specified by uploading separate files
(appendices) to the Tender Announcement.

following



BuMmorn g0 npeaMera 3aKymiBli, BH3Ha4eHi
Opranizaii€ero,  MOXYTb  3a3HAa4aTHCs  LUIAXOM
3aBaHTaXeHHs okpemux (aitnis  (KomarkiB) 110

OroJioleHHs Npo NPOBEIEHHA TEHIEPY.

VY BHMoOrax [0 mnpejamera 3akyliBii, IO MICTATh
MOCHJIAHHS HA KOHKDETHY TOPrOBENbHY MapKy 4M
¢ipMy, maTeHT, KOHCTpyKLil0 abo Tun mnpeaMera
3aKyIiBJIi, IPKEPeso HOro MoxoKeHHs abo BUpOOHHMKa,
YO Moke BKasaTH, sKi aHajord Tta/abo eKBiBaleHTH
NpUAMAIOTLCS Y TIPOTIO3HIIISIX YHACHHKIB.

OroJiolIeHHs PO MPOBEJEHHS TEHIepy Ta BUMOIH
110 Tipe/iMeTa 3aKyIliBIi He TOBHHHI MICTHTH BUMOT, IO

OOMEXyIOTh ~ KOHKYDEHI0 Ta  [pPU3BOAATE [0
NUCKPUMIHALIT yHaCHHKIB.
VO Bu3HaAyarOTHLCHd BHMOIH IIOJ0  HaJaHHA

3a0e3nedyeHHs Npono3uiii Ta 3abe3nedeHHs BUKOHAHHS
JOrOBOPY PO 3aKyTiBIIO.

2) VYrounenns indopmanii  yJacHHKAMH
TeHaepy.
YV nepiog yrouHeHHs iH(opMamii y4acHHKH

TeHJepy MaloTh MpaBo 3BepHyTHcs a0 YO 3a
po3’sicHeHHsM miomo  iHdopmaiii, 3a3HaveHoi B
OronoieHHi Npo MPOBEAEHHS TEHAEpY 11010 BUMOT JI0
npeamera 3akymiBai Ta/abo 3BepHyTHCa jgo YO 3
BMMOIOK [IOA0 YCYHEHHs MOpYLIEHHs MiJ dJac
POBEJICHHS TEHIEPY.

YO nporsrom 3-x (Tpbox) poGouux AHIB 3 AHA iX
OnpUITIOIHEHHS 30008’ s3aHUN HazaTH PO3’sACHEHHS Ha
3BEPHEHHs Y4aCHUKIB TEHIEpY, SIKi ONPHIIIOAHIOKTHCH
Ha BIIKPUTHX eNeKTPOHHHX MaiifaHuMKkax, Ta/abo
BHECTH 3MiHM /IO OrOJIOLIEHHS I[IPO TPOBEIEHHS
TeHiepy, Ta/abo BUMOT 0 NpeMeTa 3aKyiBli.

VYV pasi BHeceHHA 3MiH A0 OrojoleHHs po
TNIPOBE/ICHHS TEHIEPY, CTPOK /st TMONAHHS MPOMO3MIIiH
npopoBkyerbess YO Ha  BUIKPHTHX — €NEKTPOHHHX
MaiiJaH4MKa He MeHnIe Hix Ha 2 (aBa) poboui aHI.

VO mae npaBo 3 BIAcHOI iHIIaTHBH BHECTH 3MiHH
no OronomeHHs Tpo TNpPOBEAeHHs TeHIepy Ta/abo
BMMOT /IO TIpeIMeTa 3aKyiBJii.

[NepemoxiieM 3akyniBii OOMpaeThCs  yYaCHUK
3akymiBii 3 HalOinbIl  €KOHOMIYHO  BHTIJHOO
IIPOTIO3MIIEIO, KA Bi/MOBI1a€ BUMOTaM 3aKyIiBJli.

YO BuMarae BijJl y4aCHHKIB MPOLEAYPH 3aKyIiBil
NOJaHHA  HWMK  JOKYMEHTIbHO  TNATBEPIKEHOI
inpopmauii npo ixX BianmoBigHicTs KBamidikauiiHUM
KPHTEPIAM.

VO ycraHoBmoe oauH ab0 JieKilbKa 3 TakKuX
KBani(ikauiiHUX KpUTepiis:

In the requirements for the subject of
procurement containing references to a specific
trademark or company, patent, design or type of
the subject of procurement, its source of origin or
manufacturer, the AP may indicate which
analogues and/or equivalents are accepted in the
participants' proposals.

The tender announcement and the
requirements for the subject of procurement must
not contain requirements that restrict competition
and lead to discrimination between participants.

The AP shall determine the requirements for
providing bid security and securing the
performance of the procurement contract.

2) Clarification of information by tender
participants.

During the period of clarification of
information, tender participants have the right to
contact the MA for clarification of the information
specified in the Tender Announcement regarding
the requirements for the subject of procurement
and/or contact the MA with a request to eliminate
violations during the tender.

The AP is obliged to provide clarifications to
the applications of tender participants, which are
published on open electronic platforms, and/or
make changes to the Tender Announcement
and/or the requirements for the subject of
procurement within 3 (three) working days from
the date of their publication, and/or make changes
to the Tender Announcement and/or the
requirements for the subject of procurement.

In the event of changes to the Tender
Announcement, the deadline for submitting
proposals is extended by the AP on open
electronic platforms for at least 2 (two) working
days.

The AP has the right to make changes to the
Tender Announcement and/or the requirements
for the subject of procurement on its own
initiative.

The winner of the procurement is the
procurement  participant ~with  the  most
economically advantageous offer that meets the
procurement requirements.

The AP requires the participants in the
procurement procedure to submit documented
information on their compliance with the
qualification criteria.

The AP establishes one or more of the



® HasBHICTH B YYacHHKa MpOLEIYPH 3aKymiBii
obnagHaHHA, MarepianbHO-TeXHIYHOT 0azu Ta
TEXHOJIOTIH;

® HAsBHICTH B YYacCHHMKA MpPOLEAYpPH 3aKyIiBIi
NpaliBHUKIB BiANMOBiAHOT KBanidikauii, sAKi MalOTb
HeoOXinHI 3HAHHS TA JOCBI;

® HA’BHICTH JIOKYMEHTalbHO MiJTBEPIKEHOrO
NOCBITy BHKOHAaHHS aHAJIOTIYHOro (QHAJIOriYHMX) 3a
NpeIMETOM 3aKyIiBJi 10roBopy (J10roBopis);

e HasBHICTb (piHAHCOBOI CIPOMOXKHOCTI,
NiATBEPIKYETHCS (iHAHCOBOO 3BITHICTIO.

AKa

Axwo ans 3akynisai pobit abo nocayr YO
BCTAHOBIIKOE KBaMi(ikauifiHUA KpuTepiil Takui sK
HAABHICTH 00N1aIHAHHSA, MaTepiabHO-TEXHIYHOT 0a3u Ta
TEXHOJOr1H Ta/abo HasBHICTH MPALiBHUKIB, SKI MalOTh
HeoOXiZHI 3HaHHA Ta [OCBiA, YYacHHK MOXe Ui
MiITBEP/KEHHS CBOET BiANOBIAHOCTI TAKOMY KpUTEpilO
3aTY4UTH CIIPOMOXKHOCTI IHIITHX cy0 exTiB
rOCIOAApIOBaHHA K CyOITiIpsAHUKIB/CT1IBBUKOHABLIIB.

VyacHHK, sKHH HajgaB HalbiIbI €KOHOMIYHO
BUIIJIHY TeHJepHy NPOMO3HUIlil0, 10 € AHOMAIBHO
HH3bKOIO, TIOBHHEH HAAaTH MPOTATOM OJHOro podbouyoro
JHS 3 JIHSL BA3HAYEHHS HaibiNbll eKOHOMIYHO BHTiIHOT
TeHZepHOl mnpono3uuii oOrpyHTYBaHHS B JOBUIBHIMH
¢dopmi mozmo min abo BapTOCTI BiANOBIAHMX TOBApiB,
poOIT YK MOCIYT TEHAEPHOI NPONO3ULIT.

VO wMoxe BIIXWIHTH aHOMAlbHO  HH3bKY
TeHIEPHY MPOMO3HIIi0, y pa3i SKIIO yYaCHUK He Hajas
HAJIEXKHOTO0 OOIPYHTYBaHHS BKazaHol y Hii winu abo
BapTOCTi, Ta BIAXWIAE€ AHOMAIILHO HH3bKY TEHJEPHY
NPOMO3HII0 Y  pa3i  HEHAJAXOMKEHHAs  TaKoro
0OIPYHTYBaHHS.

OOrpyHTYBaHHS aHOMAlbHO HH3BKOI TEHJIEpPHOI
MPOTIO3HIIT MOKe MICTHTH iH(OpMaLlito 1po:

® JIOCSTHEHHS EKOHOMil 3aBJsKH 3aCTOCOBAHOMY
TEXHOJIOTIYHOMY  TIpollecy BHpPOOHMIITBA TOBapiB,
MOPAZIKY Ha/laHHs MOCJIYT YH TEXHOIOriT Oy 1IBHULTBA;

® COpUSTIMBI YMOBH, 3a SIKMX YYacCHHK MOXKe
MOCTaBUTH TOBAapH, HAJaTH TOCIYTH YW BHKOHATH
po0oTH, 30Kpema crieliajbHa LiHOBa NPOMO3HLIs
(3HMKKA) YYaCHHKA,;

L OTpHMaHHﬂ y‘-IaCHHKOM Ilep)l(aBHO-l- JOINOMOT'H
3riIHO 13 3aKOHOIAaBCTBOM.

V pasi BiaxuneHHs HaiOLIbII eKOHOMIYHO BUI1IHOT
npornosuuii YO po3risgae HACTYNHY MPOMO3MIIIO
y4acHHMKa, SKHH 3a pe3yibTaTaMH OIiHKH Hajas
HACTYNHY HaMO1/IbIl €eKOHOMIYHO BUTIIHY NPONO3HLIIO.

following qualification criteria:

» the availability of equipment, material and
technical base and technologies at the participant
of the procurement procedure;

» the availability of employees of appropriate
qualifications who have the necessary knowledge
and experience at the participant of the
procurement procedure;

» the availability of documented experience in
the implementation of similar (similar) contract
(contracts) on the subject of procurement;

* the availability of financial capacity, which
is confirmed by financial statements.

If for the procurement of works or services
the AP establishes a qualification criterion such as
the availability of equipment, material and
technical base and technologies and/or the
availability of employees with the necessary
knowledge and experience, the participant may, in
order to confirm its compliance with such

criterion, involve the capabilities of other
economic entities as subcontractors/co-
performers.

The participant who submitted the most
economically advantageous tender offer that is
abnormally low must provide, within one working
day from the date of determination of the most
economically  advantageous tender  offer,
justification in any form regarding the prices or
costs of the relevant goods, works or services of
the tender offer.

The AP may reject an abnormally low tender
offer if the participant has not provided proper
justification for the price or cost indicated in it,
and rejects an abnormally low tender offer if such
justification is not received.

The justification for an abnormally low
tender offer may contain information about:

e achieving savings due to the applied
technological process of production of goods,

procedure for provision of services or
construction technology;
e favorable conditions under which the

participant can supply goods, provide services or
perform work, in particular a special price offer
(discount) of the participant;

e receipt by the participant of state aid in
accordance with the legislation.

In case of rejection of the most economically
advantageous offer, the AP shall consider the next
offer of the participant who, according to the



YO Biaxusise Mporo3uLio B pasi, SKIIo:

® MpOMO3HIlis YYacHHKa He BIAMOBiZaE yMoBam,
Bu3HavyeHUM B OroJsiolIeHHI NPO NpoBeleHHs TeHIEepY
Ta BUMOTaM JI0 MIpeIMeTa 3aKyTiBIli;

® YYaCHHK, SAKHH  BH3HAYEHUH  NEPEMOXKLEM
3aKymiBIi, BIAMOBMBCA BIJl YKIaJAeHHs [OroBopy IIpo
3aKYIIiBIIIO;

® §KIO YYaCHHK MPOTATOM OIHOTO POKY 0 AaTH
onpumoaHeHHs OroomeHHs Mpo NpoBeeHHS TeHaepy
BIJIMOBHMBCS BiJ MiANKMCAHHS JOrOBOPY PO 3aKYIIBIIIO
Ginbiue aBoX pasis i3 Oprasizauiero.

YyacHWK, TPOMO3MLIA SKOro BiJIXHJIEHa, MoOxke
3BepHyTHCcs 10 YO 3 BHMOIOKW HaJaTH [J0AAaTKOBY
apryMEHTAIlll0 IOA0 TNPHYHH HEBIANOBIAHOCTI #oro
Mpono3uiii ymMoBaM, BU3HadeHUM B OrololleHHi Ipo
NpoBejleHHsT TeHAepy Ta BHUMoOram [0 [peaMeTa
3akymisi. He nizHie Hixk yepe3 3 (Tpu) pobounx jHi 3
IHS HaJIXO/UKEeHHS Takoro 3BepHeHHs YO 30008’s3aHa
HaJaTH HOMY BiJIOBIb.

YO cknanae [lpoTokon OLiHKH TeHAEpY, B AKOMY
000B’A3KOBO 3a3HAa4ac:

® HaliMEHyBaHH3, MICLIE3HAXO/PKEHHS Ta
inentudikauiiuuit  kox Opramizaunii B €auHOMY
JIep)KaBHOMY PEeCTpi rpoMajiChbkHX (popMyBaHb, Horo
KaTeropio;

® HOMEp OrOJIOLLEHHS PO NPOBEACHHS TEHIEPY;

® KiJIBKICTh pPO3iCIaHMX 3anpollieHb I y4acTi y
TeHaepi;

® KUTBKICTh OTPUMAaHHUX BiJIIOBIJIEH;

® KiIBKICTb NPHHHATHX 10 pO3risiay KOMepLiiHHX
IPOMO3HLIH;

epimeHHs w00 oOpaHHA oOnAHIEl 3 HUX abo
BU3HAHH MPOLEYPH TaKoo, 1110 He BiiOynacs;

¢ 0OrpyHTYBaHHS IPUYHHH BiJXHJICHHS
yuacHMKa(KiB), y pa3i oOpaHHAd He HaHHHKYOI
MPOTIO3MLIT;

e pileHHs [0 BiANOBIAHIM 3aKyMiBIi i3 3a3HAUEHHAM
pe3ynbTaTiB OLiHKH npono3uuii YO.

PimieHHss npo HaMip yKJacTd JOrosip npo
3aKyniBimo npuiimaerses YO y JeHb BH3HAa4Y€HHS
y4acHUKa repeMmoxieM TeHzepy. Ilporsrom 1-ro
(omHOrO) JHS 3 JaTH YXBaJI€HHs Takoro pimeHHs YO
OINPHITIOIHIOE Ha BIZIKpUTHX eJIeKTPOHHUX
MaiilaHuMKax, Je OroJouryBaBcsi TeHIep Ta/abo BeD-
caifti Oprasizauii MoOBiIOMJIEHHS NP0 HaMip YKJIACTH
ZIOrOBIp MPO 3aKYIBIIO.

[ToBiiloMJIeHHSI PO HAMIP YKJIACTH JOTOBIp Npo
3aKyIiBIIIO MOBUHHO MICTHTH TaKy iHdopMmaLiio:

MICLIE3HAXOUKEHHS Ta
kon Opranizauii B €auHOMY

® HalMEHYBaHHS,
inenTudikanidHuit

evaluation results, submitted the next most
economically advantageous offer.

The AP shall reject the offer if:

» the participant's offer does not meet the
conditions specified in the Tender Notice and the
requirements for the subject of the procurement;

« the participant who is determined to be the
winner of the procurement has refused to conclude
the procurement agreement;

« if the participant has refused to sign the
procurement agreement with the Organization
more than twice within one year prior to the date
of publication of the Tender Notice.

The participant whose offer has been rejected
may apply to the AP with a request to provide
additional reasoning regarding the reasons for the
non-compliance of his offer with the conditions
specified in the Tender Notice and the
requirements for the subject of the procurement.
The AP shall respond to him no later than 3
(three) business days from the date of receipt of
such an application.

The AP draws up a Tender Evaluation
Protocol, which must include:

« the name, location and identification code of
the Organization in the Unified State Register of
Public Organizations, its category;

« the number of the tender announcement;

» the number of invitations sent to participate
in the tender;

* the number of responses received;

* the number of commercial offers accepted
for consideration;

* the decision to select one of them or to
recognize the procedure as not having taken place;

+ justification for the reason for rejecting the
participant(s), if a bid other than the lowest bid
was selected;

+ the decision on the relevant procurement
indicating the results of the AP 's bid evaluation.

The decision on the intention to conclude a
procurement contract is made by the AP on the
day of determining the participant as the winner of
the tender. Within 1 (one) day from the date of
adoption of such a decision, the AP publishes a
notice of intention to conclude a procurement
contract on open electronic platforms where the
tender was announced and/or on the
Organization's website.

The notice of intention to conclude a
procurement contract must contain the following



JIepPXKAaBHOMY PEECTpi IOpUAHYHUX 0ci0, dizuuHuX ocib
- MANPUEMLIB Ta rPOMaJICLKUX (GopMyBaHb;

" Ha3Ba MpeaMeTa 3aKyTiBii i3 3a3HA4YEeHHAM KOy Ta
HAa3BH  BIAMOBIAHMX  KiacudikaTopiB  mpeamera
3aKymiBli 1 4acTHH TpeaMeTa 3akymiBiai (n0oTiB) (3a
HAsABHOCTI);

® KiIBKICTB, MiClle Ta CTPOK IIOCTaBKH TOBapiB,
BHKOHAHHS poOIT UM HATaHHS MOCITYT;

" HaliMeHyBaHHS  [epeMoXud  TeHjaepy (s
OpUaHYHOT ocobu) abo npisBuie, iM’s, Mo GaTbKOBI
(s ¢izuvaHOT 0c00H);

®  [iHa TeHJePHOI POMNO3ULii.

IoBiomieHHs PO HaMip yKJacTH AOTOBIp Mpo
3aKyMiBIIFO MOYKE MICTHTH IHIITY iHpOpMaLliio.

[TepeMOXKIFO TpoUeAypH 3aKyIliBlIi Ta iHIIMM
y4acHUKaM  eJIeKTPOHHOIO  CHCTeMOI0  3aKymiBelb
ABTOMAaTHYHO y  JIeHb  BHM3HAuY€HHs  Y4acHHKa
NepeMOXKLEM Tpouedypd 3aKyIiBili HampaBIse€ThCs
inopMmallis Mpo mepeMOoXIA MPOLEeAYPH 3aKyMiBli i3
3a3HaYeHHAM Horo HalMEeHYBaHHs Ta
MiCIIe3HaXO/KEeHHS.

5) YknaaeHHs 10roBOpy 3 EPEMOKLEM.

Opranizanis MoXe yKJIacTd AOroBip  Mpo
3aKyIiBIIO 3 YYaCHUKOM, AKHI BU3HAHUH IEPEMOXKLEM
TEHIEPY, HA HACTYMHHH [eHb MICNs ONPHIIOJHEHHS
NOBiZIOMJIEHHS [P0 HaMmip YKIacTH JOroBip Ipo
3aKyMiBIIO, aje He Mi3Hime Hik 4epe3 20 (aBaausTh)
IHIB.

V pasi BiIMOBH TepeMOXILs TeHJAEpPY Bill
MiAMMCAHHA JOTOBOPY IO 3aKyMiBIK BiANOBIJAHO 10
BuMmor OrojiolieHHsT MpO TNpPOBeIeHHs TeHaepy,
HeyKJIaJeHHs JI0roBOpYy TpO 3aKkymiBil0 3 BHHH
y4yacHHKa abo HeHamaHHs YO mianucaHoro J0rosopy y
BU3HAYEHUH CTpoK, abo0 HeHaJaHHA NepeMOoKIEM
MpoLeLypH 3aKyMiBii JOKYMEHTIB, IO MiATBEPIKYIOTh
BIZICYTHICTB TiacTaB a0 aAuckBanidikauii, YO Biaxunse
TEHJAEPHY I[POMO3MLII0 TAKOr0 YYacHHKa, BH3HA4Yae€
NepeMoXKLs TeHAEPY cepel THX YYacHMKIB, CTPOK Aii
TeHIEPHOT MPOMO3HMIUIT AKHX LI He MUHYB.

6) IlyGnikawis 3BiTY MpO OLIHKY MPOMO3UILiH.
VrnoBHOBaXkeHa ocoba cKiagae 3BIT Npo  OLIHKY
TeHAEpHHX MNpomno3uuiii Ta mybaikye #Horo Ha
BIJIKDHTHX €JIeKTPOHHUX MallaHuHKax, ne
oronolnyBascs TeHaep Ta/abo Bed-caiTi Opranizaitii.

information:

e name, location and identification code of the
Organization in the Unified State Register of
Legal Entities, Individual Entrepreneurs and
Public Organizations;

ename of the procurement subject with
indication of the code and name of the relevant
classifiers of the procurement subject and parts of
the procurement subject (lots) (if any);

e quantity, place and term of delivery of goods,
performance of works or provision of services;

e name of the tender winner (for a legal entity)
or surname, first name, patronymic (for an
individual);

e price of the tender offer.

The notification of the intention to conclude
a procurement contract may contain other
information.

The winner of the procurement procedure
and other participants shall be automatically sent
information about the winner of the procurement
procedure, indicating his name and location, by
the electronic procurement system on the day the
participant is determined to be the winner of the
procurement procedure.

5) Conclusion of a contract with the winner.

The organization may conclude a purchase
contract with the participant who is recognized as
the winner tender, the day after the publication of
the notice of intention to enter into a procurement
contract, but no later than 20 (twenty) days later.

In the case of the tender winner's refusal to
sign the procurement contract in accordance with
the requirements of the Tender Announcement,
failure to conclude the procurement contract due
to the participant's fault or failure to submit the
signed contract to the AP within the specified
period, or failure by the winner of the
procurement procedure to provide documents
confirming the absence of grounds for
disqualification, the AP rejects the tender offer of
such a participant, determines the winner of the
tender among those participants whose tender
offer has not yet expired.

6) Publication of the Report on the
Evaluation of Proposals. The authorized person
prepares a Report on the evaluation of tender
offers and publishes it on open electronic
platforms where the tender was announced and/or
on the website of the Organization.



3abe3neyeHHst
3aKyMiBJI10.

YO wmae mpaBo 3amMTYBaTH BiJl NEPEeMOXKLs
TEHJEpY BHECEHHS HMM He [Mi3Hille JaTH YKJIaJeHH:
IOTOBOPY TPO 3aKyMiBIK 3a0e3neyeHHs BHKOHAHHs
TAKOTO  JIOTOBOPY,  SKIO  BHECEHHS  TaKoro
3abe3nevyeHHs nepeznbaveHo TEHIEPHOIO
nokymeHrauiero abo B OrosoueHHi nmpo MpoBe/IeHHs
TeHJepYy.

Oprasxizauis noseprae 3ade3nevyeHHs BUKOHaHHs
JIOTOBOPY TIPO 3aKyMiBIIO:

® [IiC/I1 BAKOHAHHS TEPEMOKLEM TEHJAEpY HA0roBopy
PO 3aKyMiBIIO;

e3a  pilleHHAM  CcyJdy  LIOJ0  TIOBEpPHEHHH
3abe3neyeHHs JIOTOBOPY Y  BHMAAKY  BH3HaHHSA
pe3yNbTaTiB TeHAepy HeaiiCHMMHM abo JoroBopy IMpo
3aKYMIBIIO HIKYEMHHUM;

BHKOHAHHS /I0TOBOpPY Hpo

®3TiIHO 3 YMOBaMH, 3a3Ha4€HHMH B JIOFOBOpI Npo
3aKymiBio, ajne He mnisHime HiX nporsroMm 10-tu
(mecsTH) 6aHKIBCHKMX OHIB 3 JHSA HACTaHHA 3a3HA4YE€HHUX
oOcTaBuH.
Po3mip 3abe3neuyeHHss BUKOHAHHSA JOrOBOPY IPO
3aKyMiBJI0 He MOXe TmepeBulryBatd 5% BapTOCTi
ZIOTOBOPY PO 3aKyMiBIIHO.

Komrtn, mwo HamidmmMm sk 3a0e3neueHHs
BHKOHAHHS JIOTOBOPY IPO 3aKyIMiBIIKO, SKIIO BOHH HE
MOBEPTAIOTECSA YYaCHHKY, MiANAraloTh NepepaxyBaHHIO
Ha paxyHok Opranizauii.

Biamina Tenaepy
TAKHM, [0 He Bia0yBcsH.

YO BinmiHs€e TeHaep y pasi:

* BijicyTHOCTI mopanbiioi norpebu B 3aKyniBii
TOBapiB, pobiT YM MOCIYT;

" HEMOXJIMBOCTI YCYHEHHS MOpYLIEHb, 1110 BUHHKIIH
uepe3 BHSBJIEHI MOpPYLIEHHs 3aKOHOJABCTBA y cdepi
myGaiuHKUX 3aKyNiBelb, 3 ONTMCOM TaKHX MOPYLIEHb, AKI
HEMOJKITUBO YCYHYTH.

Tendep agmomamuyHo 6iOMIHAEMbCA Y PA3i:

4H BH3HAHHS TeHaepy

1) mogaHHSs A ydacTi MEHIIE [ABOX TEHAEPHHX
TIPONO3MLLIi;

2) BiZIXMIEHHSA BCIX TEHIEPHUX MPOMO3HLIH 3riHO 3
ui€to [TomiTHKOO Yepe3 HEBIANOBIAHICTD

NPOMNO3HLIH TeHIEPHUM BUMOraMm;

3) Tenmep Moxe OyTH BiAMIHEHO 4acTKOBO (3a
JIOTOM).

YO Mae npaBo BH3HATH TeHIEp TaKHM, IO He
BinOyBCH, y pasi:

® AKINO 3AIMCHEHHS 3aKyMiBIl CTAl0 HEMOMXKIMBUM
BHACIIIJIOK J1ii HerlepeOOpHOT CHITH;

Procurement contract performance security.

The AP has the right to request the tender
winner to provide a security for the performance
of such contract no later than the date of
conclusion of the procurement contract, if the
provision of such security is provided for in the
tender documentation or in the Tender
Announcement.

The Organization returns the security for the
performance of the procurement contract:

+ after the tender winner has performed the
procurement contract;

* upon a court decision to return the security for
the contract in the event that the tender results are
declared invalid or the procurement contract is
null and void;

* in accordance with the conditions specified in
the procurement contract, but no later than within
10 (ten) banking days from the date of occurrence
of the specified circumstances.

The amount of the security for the
performance of the procurement contract cannot
exceed 5% of the value of the procurement
contract.

The funds received as security for the
performance of the procurement contract, if they
are not returned to the participant, are subject to
transfer to the Organization's account.

Cancellation of the tender or recognition of
the tender as not held.

The MA cancels the tender in the event of:

e absence of further need for the procurement
of goods, works or services;

e impossibility of eliminating violations that
arose due to identified violations of the legislation
in the field of public procurement, with a
description of such violations that cannot be
eliminated.

The tender is automatically canceled in_the
event of:

1) submission for participation of less than
two tender proposals;

2) rejection of all tender proposals in
accordance with this Policy due to non-
compliance of the proposals with the tender
requirements;

3) The tender may be canceled partially (by
lot).

The AP has the right to recognize the tender
as not held in the event of:

« if the procurement became impossible due
to force majeure;




® CKOpOUYEHHs BHIATKIB Ha 3[iHCHeHHS 3aKymiBi
TOBapiB, podiT YU MOCIYT.

VO Mae mpaBo BH3HAaTH TeHJEp TaKHM, IO He
BiZIOYBCS 4acTKOBO (3a JIOTOM).

V pasi Bigminn tennepy YO abo BU3HAHHS TeHIEPY
TakuM, 110 He BiaAOyscs, YO npotarom 1-ro (oaHoro)
poGodoro JjHs 3 [HA TPUHHATTA BiANOBIAHOTO
pilueHHs 3a3Ha4a€ Ha BIIKPUTHX EJEKTPOHHMX
MaiiJlaHuMKax, € OroiolryBaBscs TeHaep Ta/abo Beb-
caiiti Opranizauii mizcTaBu NPHAHATTS PilIEHHS.

Ileperosopua npoueaypa.
I[leperoBopHa mpoLeaypa 3aKymliBili 3aCTOCOBYETHCS
Opranizatiero y pasi:

1) sikuio Oy710 ABiYi BiIMIHEHO MPOLEAYPH 3aIHUTY
uiHoBoi npomo3uuii abo Teuaepy, y TOMY HMCIi
4acTKOBO (3a JIOTOM), 4epe3 BiJCYTHICTb JOCTATHBOL
KinbkocTi npornosuiii. [Ipy koMY npeaMeT 3aKymisii,
foro TexHiYHI Ta SKICHI XapaKTepHCTHKH, & TaKOX
BMMOTH JI0 YY9aCHHKa IpOLeypH 3aKyiBlli He TOBHHHI
BifpisHsTHCA Bix BuMor, mo Oynu Bu3naveni YO y
TeHAEPHiH JOKyMeHTallii.

2) sximo poOOTH, TOBAPH HM MOCIYTH MOXYTh
OyTd BHKOHAHi, MOCTAaBJIECHI YH HaNaHi BHKIKOYHO
NeBHHM Ccy06’€KTOM TrOCIOapIOBaHHA 34 HAsBHOCTI
OJIHOT'O 3 TAKHX BHIMAKIB:

enpe/IMeT 3aKymiBili [oJisrae y CTBOpeHHi abo
npuabdaHHi BATBOPY MHCTeLTBa a0
® XYIOKHBOIO BHKOHAaHHA,

eyKIaJeHHs  [JOrOBOPY NpO  3aKymiBmiO 3
nepeMoXieM — apxitekTypHoro abo  MHCTElbKOro
KOHKYPCY;

® Bi/ICYTHICTE KOHKYpPeHIil 3 TeXHIYHHUX NpHYMH
JIOKYMEHTATBHO MiATBep/pkeHa Opranisalli€o;

e icHye HeoOXinHICTh 3aXMCTY MPaB IHTENEKTyalbHOT
BJIACHOCTI;

eyKIaJeHHs  JOTOBOPY 3  [0CTA4YalbHHKOM
"OCTaHHBOI Ha/il" Ha MOCTa4YaHHS eNIeKTPUYHOI eHeprii
abo mpupoAHOro rasy.

3) skmo y Opranizanii BHHMKIA HarajibHa

norpeda 3AiCHATH 3aKyMiBIIO Y pasi:

e BUHHKHEHHS  OCOOJMBHX  EKOHOMIYHHX  YM
couia/ibHUX 0OCTaBHMH, TOB’S3aHUX 3 HEraHHOIO
JIKBiIALIEI0 HACHIAKIB HaA3BHYallHUX CHTYalliH, 1o
YHEMOKJIMBIIOIOTE  JoTpuManHs YO cTpokiB s
MPOBE/ICHHS TEH/EPa;

e HaJ@HHA Yy BCTAHOBJICHOMY IOPAJAKY YKpalHO
ryMaHiTapHOI JI0NIOMOI'H 1HLIUM JIepKaBam;

e pO3ipBaHHsA [JOTOBOPY IMPO 3aKyMiBAIO 3 BHHH
yyacHHKa Ha CTPOK, JIOCTaTHiM Juis MpOBeeHHS

» reduction of expenses for the procurement
of goods, works or services.

The AP has the right to recognize the tender
as not held in part (by lot).

In the event of cancellation of the tender by
the AP or recognition of the tender as not having
taken place, the AP, within 1 (one) business day
from the date of making the relevant decision,
shall indicate the grounds for making the decision
on the open electronic platforms where the tender
was announced and/or on the Organization's
website.

Negotiated procedure.
The negotiated procurement procedure is applied
by the Organization in the following cases:
1) if the procedures for requesting a price quote or
tender have been canceled twice, including
partially (by lot), due to the lack of a sufficient
number of offers. In this case, the subject of the
procurement, its technical and  quality
characteristics, as well as the requirements for the
participant in the procurement procedure must not
differ from the requirements that were specified
by the AP in the tender documentation.
2) if the works, goods or services can be
performed, delivered or provided exclusively by a
certain business entity in the presence of one of
the following cases:
« the subject of the procurement is the creation or
acquisition of a work of art or
» artistic performance;
» conclusion of a procurement agreement with the
winner of an architectural or artistic competition;
» the absence of competition for technical reasons
is documented by the organization;
« there is a need to protect intellectual property
rights;
« conclusion of an agreement with a supplier of
"last resort" for the supply of electricity or natural
gas.

3) if the Organization has an urgent need to carry
out the procurement in the event of:

* the emergence of special economic or social
circumstances related to the immediate
elimination of the consequences of emergency
situations that make it impossible for the AP to
comply with the deadlines for conducting the
tender;

» the provision of humanitarian aid by Ukraine to
other states in accordance with the established
procedure;

« termination of the procurement contract due to



TeHaepa, B o0csa3i, mo He nepesuinye 20 % cymu,

BH3HAU€HOI B JIOTOBOpI TMpO  3aKyMmiBIIO, SAKHH
po3ipBaHUii 3 BHHU TAKOT0 y4acHHKa.
4) s3akymiBii  TOBapiB 32  MPOLEAYPOIO

BiJIHOBIIEHHS TJIATOCIIPOMOKHOCTI OOpKHHKA 3TiHO i3
3aKOHO/IaBCTBOM;

3a pe3ynbTaTaMH IPOBEJEHHX [EperoBopiB 3
yYacHHUKOM (y4acHMKamM) npoueaypH 3akynisii YO
npuiiMae pillleHHss NpO Hamip YKJIacTH JOroBip npo
3aKyMiBIIIO.

[loBimomieHHs PO HaMip YKIacTH AOTOBIp Mpo

3aKyMiBIIIO OTIPHITIOTHIOETBCS Ha BIAKPHTHX
eNeKTPOHHMX  MaijaHuyukax  Tta/abo  BeO-caiiri
Opranizauii NpoTArOoM OZHOTO OHS IICAS yXBaJeHHS
pillIeHHS.

[leperoBopHa npoienypa 3aKymiBii BiAMIHAETHCS
y pasi:

e sx10 YO n0omynieHo nopyuieHHs, 10 BILTHHYJIO
Ha 00’€KTHBHICTh BH3HAYEHHS [EPEMOXKLA NPOLELypH
3aKymiBIi;

® HEeMOMJIUBOCTI  YCYHeHHS  MOpYLIeHb, IO
BUHUKJIM 4Yepe3 BHSBJIEHI MOPYILEHHS 3aKOHOAaBCTBA
11010 3aKYIiBeb;

® BIICYTHOCTI mojanbimoi moTpedu B 3aKymiBii
TOBapiB, pOOIT UM MOCHyT;

® HEeMiAMHCAHHS JOTOBOPY MNpO 3aKyIIBI Y
cTpok 35 aHiB.

Bnaropiiina oprasizaris «XapKiBCbKHi
Onaropiiiunii  ¢oun «byauHOK Monoai Ta  AiTeH
YMCA»» Moxe 3acTocyBaTH iHIII  TIPOLELYPH

3aKyniBenb, siki nepeabadeni 3akonom Ykpainu "llpo
nmyOniuni 3axkynismi" Ne 922-VIII, sxuo mxepenom

¢diHaHCYBaHHA JIOrOBOpPY TIpo  3akymiBiai  OyayTh
OrO/KETHI KOLUTH.

IHmi npoueaypd 3akymiBellb MOXYTh OYTH
HACTYIHHMH:

Biakpuri Topra

3actocoByeTbesi  Juis  BHOopy | miapsaHoOl

opradizauii jans koxHoro noty. [lpoBoautbes 3
BUKOPUCTAHHSM eJIEKTPOHHOT CHCTEMH 3aKyIiBellb.
Cxradacmoca 3 makux emanis:

1.OnpumogHeHHs  OTrOJIOLIEHHS |
JOKYMEHTALIIT;

2. YTouHEHHS
y4aCHUKAMHU;

3.TloaHHs MPOMO3HULLii;

4.ITpoBesieHHS €1eKTPOHHOTO ayKIliOHY;

5.Po3rnsa npono3uLii;

6. BuzHaueHHs nepeMoXLs Ta YKJIaIeHHs J0TOBOPY;

7. OnpuItoIHEHHS 3BITY NP0 pe3yJibTaTH 3aKyIiBIi.

TEHJEePHOI

iHbopmarii MOTEHLiHHUMH

the fault of the participant for a period sufficient
to conduct the tender, in an amount not exceeding
20% of the amount specified in the procurement
contract, which is terminated due to the fault of
such participant.

4) procurement of goods under the procedure for
restoring the debtor's solvency in accordance with
the legislation;

Based on the results of negotiations with the
participant (participants) of the procurement
procedure, the AP makes a decision on the
intention to conclude a procurement contract.

The notice of the intention to conclude a
procurement contract is published on open
electronic platforms and/or the Organization's
website within one day after the decision is made.

The negotiated procurement procedure is canceled
in the event that:

« if the AP committed a violation that affected the
objectivity of determining the winner of the
procurement procedure;

* it is impossible to eliminate the violations that
arose due to the identified violations of the
legislation on procurement;

» there is no further need for the procurement of
goods, works or services;

» the failure to sign the procurement contract
within 35 days.

Charitable organization "Kharkiv Charitable
Foundation "House of Youth and Children of
YMCA"™ may apply other procurement

procedures provided for by the Law of Ukraine
"On Public Procurement" No. 922-VIII, if the
source of financing of the procurement contract
will be budget funds.

Other procurement procedures may be as follows:

Open bidding

Applied to select 1 contracting organization for
each lot. Conducted wusing an electronic
procurement system.

Consists of the following stages:

1. Publication of the announcement and tender
documentation;

2. Clarification of information by potential
participants;

3. Submission of proposals;

4. Conducting an electronic auction;

5. Consideration of proposals;

6. Determination of the winner and conclusion of
the contract;



Topru 3 o0MeKeHOK Y4ACTIO
3acTocoBYIOThC Yy pasi motpebu nonepeaHsoi
nepeBipKu kBanidikauii  y4acHMKIB LLUTAXOM
NpOBe/IeHHs KBasidikaiiiiHoro Bindopy.
ITpoBoauTtees y aBa eranu: 1) kBanidikauiiHui
BiIOIp y4YacHHMKIB (He MeHWe 3-X); 2) TNpHHHATTA
TEHACPHHUX MPOMO3HLIH Ta OLIIHKA.

KoukypenTHnii gianor
3acTocoByeThCA Y pa3i HEMOMKIHBOCTI BU3HAUUTH
HeoOXiaHI  TeXHi4Hi,  SKICHI  XapaKTepHCTHKH

(cieundikauii) podit abo BU3HAYUTH BHJA M[OCIYT
3aMOBHHKOM.

[IpoBoauThCA y ABa eTamny:

1 )3anpolueHHs 10 nojadi TeHAEPHUX MNPONO3MLIHA;

2) NpUAHATTA TEHAEPHUX MPOMO3HUIIIH Ta OIiHKA.

IV. BukoHaHHsI 10TOBOPIB NPO 3aKyNiBJII0

JloroBopd  Npo  3aKymiBIK  yKJIaJaloThCs
BiAMoBiaHO 10 HopM LlEBimeHoro ta I'ocmomapcekoro
KojiekciB  YKpaiHM 3 ypaxyBaHHSM OcOOJIHMBOCTEH,
BU3HAYEHUX LIUM 3aKOHOM.

[Tepemoxens mOpoleaypH 3aKymiBIi TIiJ Hac
YKIIaJIeHHs I0rOBOPY TPO 3aKyMiBIIKO NOBHHEH HAJlaTH:

e BianoBiAHy iH(OpMaLil NpPo MPaBO IMiJANHCAHHS
JIOTOBOPY MPO 3aKyNiBIIO;

® Komilo mineHsii abdo [OKyMeHTa [03BiIBHOTO
xapaktepy (y pa3i iX HasBHOCTI) Ha IPOBAKEHHS
MNEeBHOr0 BUAY TOCHOJAPCHKOI  AISNIBHOCTI, SKILO
OTpHMaHHs [03BONy abo mileH3ii Ha IPOBaKEHHS
TAKOro BUIY JisUIBHOCTI mepeadayeHo 3aKOHOM Ta y
pasi sKuo npo ue O6yno 3aznaveno y OronouieHHi npo
MPOBE/ICHHs TEHJepy/3amuTi LIHOBUX NPOMO3HLIA 4M
Bumaranocs YO mix yac neperoBopiB y pasi
3aCTOCYBaHHA [MEPErOBOPHOI NMPOLeIYPH 3aKyITiBIIi.

Y pasi AKIo nepeMoXkieM NMpoueaypH 3aKyIiBii
€ 00’eHAHHA Y4YacHMKIB, Komis Jiuensii abo no3Bony
HAJAETHCS OAHUM 3 YYacHUKIB Takoro o0’ e€qHaHHS
YYaCHHKIB.

YMOBH JIOrOBOpY MNpO 3aKyMHiBJIIO He MOBHHHI
BIZpI3HATHCA B 3MICTy TeHIEpHOI MPOMO3ULIT
y4acHWKa (y TOMYy 4YHCHi LiHM 32 OJWHHIIO TOBapy)
[epeMOKLA [POLEYPH 3aKYILiBIi a00 y3roKeHOT WIHK
Npomo3uiii  y4yacHHKa y  pasi  3acTocyBaHHS
MeperoBOpHOi  NpoUEAYpH, KpiM  BHUIJKIB, KOJIM
BHECEHHS 3MiH € HeOOXiTHUM JUIS BHKOHAHHS J0I0OBOPY
Ta € NOTOPKEHUMHU 060Ma CTOPOHAMH.

BHeceHHSs 3MiH 0 JOroBOpY Mae€ 31iHCHIOBATHUCH
LUIAXOM MiJMHCAHHS 10JaTKOBHX yroj J0 J0roBopy 3a
B3aEMHOIO 3rooo cropid. [lizcraBamMu 11 BHECEHHs
3MiH 710 JOTOBOPY MOXYTb OyTH HacCTyIHi:

e 3MeHIUeHHs oOcAriB  3akymnisii,
ypaxyBaHHAM (akTHIHOTO obcAry

30KkpemMa 3
BHIATKIB

7. Publication of a report on the procurement
results.

Limited participation bidding

Applied if a preliminary verification of the
qualifications of participants is required by
conducting a qualification selection.

It is carried out in two stages: 1) qualification
selection of participants (at least 3); 2) acceptance
of tender offers and evaluation.

Competitive dialogue

Applied in case of impossibility to determine the
necessary technical, quality characteristics
(specifications) of works or to determine the type
of services by the customer.

It is carried out in two stages:

1) invitation to submit tender offers;

2) acceptance of tender offers and evaluation

IV. Execution of procurement contracts
Purchase contracts are concluded in accordance
with the norms of the Civil and Commercial
Codes of Ukraine, taking into account the features
determined by this Law.

The winner of the procurement procedure when
concluding a procurement contract must provide:

* relevant information on the right to sign a
procurement contract;

* a copy of a license or a document of a permitting
nature (if any) for the conduct of a certain type of
economic activity, if obtaining a permit or license
for the conduct of such type of activity is provided
for by law and if this was indicated in the
Announcement of the tender/request for
quotations or was required by the AP during
negotiations in the case of applying a negotiated
procurement procedure.

If the winner of the procurement procedure is an
association of participants, a copy of the license or
permit is provided by one of the participants of
such an association of participants.

The terms of the procurement contract must not
differ from the content of the tender offer of the
participant (including the price per unit of goods)
of the winner of the procurement procedure or the
agreed price of the participant's offer in the case of
a negotiated procedure, except in cases where the
amendments are necessary for the performance of
the contract and are agreed by both parties.
Amendments to the contract must be made by
signing additional agreements to the contract by
mutual consent of the parties.The grounds for
amending the contract may be the following:

* reduction of the procurement volume, in
particular taking into account the actual volume of



Oprani3zauii;

e 30inblueHHs  LiHH 32  OJMHHLIO  TOBapy
NPOTOpLiHHO 30UIbIIEHHIO IiIHM TakKoro TOBapy Ha
PUHKY y pa3i KOJIMBaHHS LiHH TaKOro TOBapy Ha PHHKY
3a yMOBH, III0 TaKa 3MiHa He Mpu3Be/e 10 301IbIIeHHs
CYMH, BU3Ha4€HOI B JIOTOBOPI NP0 3aKyiBIIIO;

® [OKpallleHHsl SKOCTi MpeaMeTa 3aKyIiBii, 32 YMOBH
IO TaKe MOKPALNIeHHA He TpH3Beae A0 30L1bLUEHHS
CYMH, BU3Ha4€HOI B /IOrOBOPI PO 3aKyIIiBIIIO;

® [IOMO/UKeHHs 3MiHM IiHM B JIOrOBOpi  Mpo
3aKyMiBIIFO, Y TOMY 4YHCII Yy pa3i KOJIHMBaHHA LIHH
TOBapy Ha PUHKY;

® 3MiHHM LIiHH B 0rOBOPI PO 3aKYIIBIIO ¥ 3B A3KY 31
3MIHOK CTABOK MOJATKIB i 300piB Ta/abo 3MiHOWO YMOB
IL[0/10 HAJaHHS TUIBT 3 ONOAATKYBaHHs.

[Ticast 3akiH4YeHHs CTPOKY il JOroBopy mnpo
3aKyIiBJl0, BUKOHAHHS JOTOBOPY NMPO 3aKymiBiuw abo
Wioro posipBanns, YO OnpwioAHOE 3BIT  TIPO
BHKOHAHHS JIOrOBOPY [P0 3aKyMiBII0 Ha BiAKPHTHX
eJIeKTPOHHMX  MaiiiaHyukax  Ta/abo  Beb-caiiti
Opranizatiii.

V. [lopsgok ocKapKeHHsl npoueayp 3aKynisai

OpraHoM OCKapeHHS TeHIEPHUX TpOLeayp €
AHTHMOHOIOJLHHH  Komiter  Ykpaiuw, y  pasi
NpoBeZeHHs 3aKyniBesib (iHaHCOBAaHMX 3a OMOKETHI
KOILITH.

Byap-axi topuauMudi uu  (izuuHi  ocobu, #AKi
BBAXalTh, L0 YmoBHoBaxeHa ocoba Opraxizauii
nopyiuna I1XHI TpaBa Ta iHTEpeCH B IMpolleci
MpOBE/IeHHs 3aKyTliBli MOXYTh IOJaTH CKapry B
AnTUMOHONONBHUI KomiTeT VYkpainu. [lpu usomy,
CKapKHHKY HeoOXigHo OyTH 3apeecTpoBaHUM B
eeKTPOHHUX CUCTEMaX 3aKyIliBellb.

[MoreHuifini  nOCTAYanbHUKM B TpoUeaypi
3aKyIiBIi MOXYTh OCKAP)KMTH BHMMOIM TEHJEpHOI
JIOKYMEHTallil Ha eTani IoJaHHs MPOMO3HILH. A fAKIIO
MOBa iile PO OCKapeHHs pe3yNbTaTiB  3aKyIiBIi,
pimess YO npo npHiHATTS/BIAXWUIEHHS MPOMO3HILIA,
TO Tpoueaypa Moxke OyTH oOcKapeHa JHIIE THM
MOCTAYaJIbHUKOM, SKHH TOAaB MpPOMO3MLI Ha TaKy
3aKyIiBITIO.

Ckapra [0 opraHy OCKapK€HHS MOJA€ThCH
cyG’ekTOM OCKapKeHHs Yy (opMi  €IeKTPOHHOro
JIOKYMEHTA 4epe3 eJeKTPOHHY CHCTEMY 3aKyIliBelb.

Hodanns ckapau 30itcHIvEMbE Yepes 0cobucmull
Kabinem 6 enekmpoHHil cucmemi 3aKynigens.

SIkio  OCKapXKylThcS  YMOBH  TEHJEPHOI
NOKYMEHTallil, pa3oM i3 cKaproo MawTb OyTH

the Organization's expenses;

» increase in the price per unit of the product in
proportion to the increase in the price of such
product on the market in the event of fluctuations
in the price of such product on the market,
provided that such a change does not lead to an
increase in the amount specified in the
procurement contract;

* improvement in the quality of the subject of
procurement, provided that such an improvement
does not lead to an increase in the amount
specified in the procurement contract;

» approval of a change in the price in the
procurement contract, including in the event of
fluctuations in the price of the product on the
market;

* change in the price in the procurement contract
due to a change in tax and duty rates and/or a
change in the conditions for granting tax benefits.
After the expiration of the procurement contract,
the execution of the procurement contract or its
termination, the MA publishes a report on the
execution of the procurement contract on open
electronic platforms and/or the Organization's
website.

V. Procedure for appealing procurement
procedures

The Antimonopoly Committee of Ukraine is the
body for appealing tender procedures in the case
of procurement financed from budget funds.
Any legal or natural persons who believe that the
Authorized Person of the Organization has
violated their rights and interests in the
procurement process may file a complaint with the
Antimonopoly Committee of Ukraine. In this case,
the complainant must be registered in electronic
procurement systems.
Potential suppliers in the procurement procedure
may appeal the requirements of the tender
documentation at the stage of submitting
proposals. And if we are talking about appealing
the procurement results, the decisions of the FP on
accepting/rejecting proposals, then the procedure
may be appealed only by the supplier who
submitted a proposal for such procurement.
A complaint to the appeal body is submitted by
the subject of the appeal in the form of an
electronic document through the electronic
procurement system.
The complaint is submitted through a personal
account in the electronic procurement system.
If the terms of the tender documentation are
contested, documentary evidence/proof must be




3aBaHTAXKEHI JOKyMEHTANbHE MiATBep/KEHHA/10KA3H.

Cy0’ekT OckapKeHHs Hece BiANOBiJANBHICTH 3a
TOYHICTh Ta JOCTOBIPHICTH iH(OPMALIT, 110 HAJAEThCS
LUISIXOM 3alI0OBHEHHS enekTpoHHoi dopmu. [Ipu npomy
PU3MKH HACTAHHS HETaTHBHHUX HACIIZKiB, NOB’A3aHMX 3
HAJaHHAM CyO’€KTOM oOCKapxeHHs HeTouyHoi abo
HeJIOCTOBIpHOI  iHopMauii  LUIAXOM  3alOBHEHHS
eJIEKTPOHHOT (POPMH, Hece CyD’ €KT OCKapKeHHS.

OpraH oOckap)keHHA pO3INIAAae cKapry Ta
npuiiMae pilieHHs Ha IicTasi inpopMail, po3mimeHoi
B €JIeKTPOHHIH cHcTeMi 3aKymiBelb CTAHOM Ha MOMEHT
nofaHHs cKaprd, Ta iHQopmauii, ojepxkaHoi 3a
CKaproio.

YO 3abopousieTbcs BUMHSATH Oynb-siki aii Ta

npuiiMatd  Oyap-fKi  pillleHHA LOAO NpPOLELypH
3aKymiBii, KpiM Jid, COpsSMOBaHUX HAa YCYHEHHS
nopylieHb, 3a3Ha4eHHX y CKap3l 10 MOMEHTY

ONIPUIIOAHEHHA pilieHHAs OpraHy OCKapKeHHs B
enekTpoHHii cucremi. YO Mae criflyBaTu mpoleypam
OCKapyKeHHS 3Ti[HO YHHHOTO 3aKOHO/1aBCTBA.

PitteHHss OpraHy  OCKapXeHHs  HaOHpaioTh
YUHHOCTI 3 JHS IX NPUHHATTS Ta € 00OB’A3KOBAMM LIS
BUKOHAHHS 3aMOBHHKAaMH, oco0aMHu, SAKHX BOHHM
CTOCYIOTBCH.

Pimennss opraHy oOCKapkeHHss Moxe OyTH
oCKap)KeHe cy6’exTom OCKap)KeHHs abo
Y OBHOBaKEHOIO ocoboro o OKPY?KHOI'0

aJIMiHICTPaTHBHOIO Cy/y, TepPUTOpialbHa HOPHUCIUKLIS
SKOTO MOLIMPIOETLCS Ha MicTo XapkiB, mpoTsirom 30
JOHIB 3 [OHA HOrO ONPWIIOJHEHHS B eleKTPOHHIH
CHCTeMi 3aKyniBelb.

V1. ETuka Ta 106ponopsaHicTh NiJ 4ac NpoBeleHHs
3aKyniBe/b
VI.I Emuka 0in060i nogedinku

VO Ta inwi npauisuuky Oprauisauii 3amyydeHi 10
3aKymiBenb MalTh KepysaTHch mnpasunamu Kopekcy
nosejinku Oprasizanii. 3anyueHHs NOCTa4aNbHUKIB
IS 3aKyMiBJi TOBapiB i mociayr - ue AisUIbHICTb, AKa
Moxe OyTH Bpa3nuBOlO JUiA IIaxpaiictBa Ta/abo
KOPYIILIiT.

Tomy, Oprasizaunis nosuHHa 3a0e3neunTH
HAJIE)KHI 3aX0/u [Uis 3arno0iranHs, po3ciiayBaHHA Ta, y
pa3i HeoOXigHOCTI, TMOKapaHHs 3a INAaxpaHceki ii.
3akynmiBni  Opranizauii  NOBMHHI  IPOBOJIHMTHCH
BIAMOBIJHO 10 eTHYHMX HOpPM 3 abCOIIOTHOO
HeynepekeHicTio Ta ©Oe3 oTpuMaHHs OylIb-AKHX
nepe.ar:

YO Ta inmi npauiBauku Opranizaunii 3anyueHi 1o
3aKyTIiBelb MaIOTh JJOTPHMYBATHCh HACTYTTHHX HOPM:

e CnpusiTi crpaBe/UIUBiH, eTHYHIH Ta 3aKOHHIH
3aKyMiBeNbHIH MPaKTHIII;

uploaded with the complaint.
The subject of the appeal is responsible for the
accuracy and reliability of the information
provided by filling out the electronic form. In this
case, the risks of negative consequences
associated with the provision of inaccurate or
unreliable information by the subject of the appeal
by filling out the electronic form are borne by the
subject of the appeal. The appeal body considers
the complaint and makes a decision based on the
information posted in the electronic procurement
system as of the time of filing the complaint and
the information received in response to the
complaint.
The AP is prohibited from taking any actions and
making any decisions regarding the procurement
procedure, except for actions aimed at eliminating
the violations indicated in the complaint until the
moment of publication of the decision of the
Appeal Body in the electronic system. The AP
must follow the appeal procedures in accordance
with current legislation.
The decisions of the appeal body enter into force
from the date of their adoption and are mandatory
for execution by the customers, persons to whom
they relate.
The decision of the appeal body may be appealed
by the subject of the appeal or the Authorized
Person to the district administrative court, the
territorial jurisdiction of which extends to the city
of Kharkiv, within 30 days from the date of its
publication in the electronic procurement system.
VL. Ethics and Integrity in Procurement

VLI Business Ethics
The AP and other employees of the Organization
involved in procurement shall be guided by the
rules of the Organization’s Code of Conduct. The
engagement of suppliers for the procurement of
goods and services is an activity that may be
vulnerable to fraud and/or corruption.
Therefore, the Organization shall ensure that
appropriate measures are in place to prevent,
investigate and, where necessary, punish
fraudulent acts. The Organization’s procurement
shall be conducted in accordance with ethical
standards, with absolute impartiality and without
seeking any advantage:
The AP and other employees of the Organization
involved in procurement shall comply with the
following standards:
* Promote fair, ethical and lawful procurement
practices;



e JliaTH MBHAKO Ta BBIWIHBO B arMocdepi
nobpocoBicHocTi Ta piBHocti, i 0e3 HaBMHCHOTO
BUKpHBJIEHHS (aKTiB;

e Posrnsgatd Bco iH(opMmaliio, OTpUMaHy Bil
NOCTa4yaIbHKUKIB, SIK KOHOIAeHLIAHY Ta rapaHTyBaTH
koHnbineHuilHicTh ycix crnenudikamiii Ta OTpHMaHMX
KOTHpPYBaHb L1iH;

e He 103BONMATH CHTYalil MaHIMyJIsaLil TOMHIKAMH
NOCTA4albHUKIB ~ Ta  iX  BHUKOPDHCTAHHS  IPOTH
NOCTa4yalbHAKA, Ta ICMOHCTPYBATH CIiBMPALIIO;

e VHHKaTH HenmoTpiOHMX BUTpPAT abo He3py4yHOCTeH
MpH 3aM|TI NPONO3MLLIii;

e JlokiazaTd BCIX MOMJ/IMBHUX 3yCHIIb IS TOTO,
mob 0oOroBOPUTH CrpaBeUIHBE Ta B3aEMONPHHHATHE
Bpery.JIIOBaHHA Oyab-AKHX cynepe4ok i3
MOCTAYAIbHHKOM.

VLIIL Kouguaikr inTepecis

Kondnikrom iHTepeciB BBaXkaeTbCs HASBHICTD
MPUBATHOIO iHTepecy y mnpauiBHuka OpraHizauii um
Oyab-sikoi ocobu abo opra”y, siki AiOTH BiJ iMeHi
3aKymiBii a00 MOXYTh BIUIMHYTH Ha pe3yNbTaTH i€l
NpoleaypH 3aKymiBdi, [0 MOXKe BIUIMHYTH Ha
00’€KTHBHICTh YU HeyNepeKeHICTb NPUHHATTS Hewo
pimens abo Ha BYMHEHHS 41 HEBYMHEHHs il mia wac
NpoBeJeHHs TPOLEAypH 3aKyniBii, Ta/abo HasBHICTb
CYNEPEYHOCTI MiXK MPUBATHUM IHTEPECOM IpalliBHHKA
Opranizauii un 6yab-skoi ocobu abo oprany, sKi IiHOTh
Bia imeni Opranizauiii i 6epyTh y4acTb y NpoBeAEHHI
npolenypd 3akyniBai  Ta 11 ClyXKOOBMMHM  4H
npeAcTaBHULBKUMH NOBHOBa)KEHHAMH, 110 BILUTHBA€E Ha
00’ekTHBHICT a00 HeynepeKeHICTh  NPUHHATTS
piuteHs ab0 Ha BYWHEHHs YU HeBYWHEHHS Iii mia vac
NpoBe/IeHHs TIPOLeypH 3aKyMiBIi.

CniBpobitHuki 'O noBHHHI YHHKaTH KOH(IIKTY
1HTepeciB, 30KkpeMa:

e Tlosenirka YnoBHOBaxkeHO! ocobu Opranizauii
HE TIOBMHHA BMKJIMKaTH Oyab-iki MNio3pu 11010

kouduikty wmix  npodeciiinum  0o0oB'sI3KOM  Ta
0COOMCTUM IHTEpecoM.
e Hixto He moBuHeH Oe3nocepennbo abo

ornocepeaKoBaHo mpocuTH abo mnpuiimarH Oyab-aKkuil
MO/IapYHOK, MpUBiNeH, YacTyBaHHA, MO3UKY 4 Oy/b-
SKHH TIpeIMeT, L0 Mae€ I[iHHICTh, Bijl MOCTa4YalbHHKIB
abo MOTeHIIIHUX MOCTaYalbHUKIB.

e 3asBKkH He MOXYTh OyTH 3ampolueHi, a
KOHTPaKTH HE MOXXYTb OyTH mpHCymxeHi Oyab-akii
KOMIIaHil, fKa HAJIeXKHUTb, KOHTPOJIIOETbCS abo Ha SAKy
AKTHBHO BIUIMBae Oyab-akui cniBpobiTHuk Opranizaiii
abo poauu cniBpobiTHHKa OpraHizamii.

e [locrauanbHuKH, SIKi HAZAOTH MPONO3HUILIKO s
Opranizauii, He MOXYTh OpaTH y4acTh y MiATOTOBII Ta

» Act promptly and courteously in an atmosphere
of good faith and equality, and without
intentionally misrepresenting the facts;

* Treat all information received from suppliers as
confidential and ensure the confidentiality of all
specifications and price quotations received;

* Do not allow situations where supplier errors are
manipulated and used against the supplier, and
demonstrate cooperation;

* Avoid unnecessary costs or inconveniences
when requesting quotations;

» Make every effort to discuss a fair and mutually
acceptable resolution of any disputes with the
supplier.

VLIL Conflict of interest
A conflict of interest is considered to be the
presence of a private interest of an employee of
the Organization or any person or body acting on
behalf of the Organization and participating in the
procurement procedure or that may influence the
results of this procurement procedure, which may
affect the objectivity or impartiality of its
decision-making or the taking or non-taking of
actions during the procurement procedure, and/or
the presence of a contradiction between the
private interest of an employee of the
Organization or any person or body acting on
behalf of the Organization and participating in the
procurement procedure and its official or
representative  powers, which affects the
objectivity or impartiality of decision-making or
the taking or non-taking of actions during the
procurement procedure.
Employees of the NGO must avoid a conflict of
interest, in particular:
« The behavior of the Authorized Person of the
Organization must not raise any suspicions of a
conflict between professional duty and personal
interest.
* No one shall directly or indirectly solicit or
accept any gift, privilege, entertainment, loan or
any item of value from suppliers or potential
suppliers.

* Bids may not be invited and contracts may not
be awarded to any company owned, controlled or
actively influenced by any employee of the
Organization or a relative of an employee of the
Organization.



po3pobui crnietudikaiii Toapis abo mocmyr.

Jlns miHimizanii pu3HMKiB HE €THYHOI MOBENIHKH
npauiBiukiB Opranizanii Ta KOHQIIKTY iHTepeciB iz
4ac 3aKymiBelb, nepeabadaeTbes poboTa BHYTPIIIHEOTO
creuiaiicta 3 MOHITOPHHTY, AKuUH (ikcyBatume Oyab-
AKi TIOPYIIEHHS YW PU3HKH MOPYLIEHb, L0 AaCTh 3MOTY
X MakCHMaJIBHO LIBMJIKO Ta e()eKTUBHO MiHIMi3yBaTH.

* Suppliers submitting a bid for the Organization
may not participate in the preparation and
development of specifications for goods or
services.

To minimize the risks of unethical behavior of
employees of the Organization and conflicts of
interest during procurement, an internal
monitoring specialist is provided to record any
violations or risks of violations, which will allow
them to be minimized as quickly and effectively
as possible.



